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AN ACT TO AMEND THE LAWS

BELATING TO

THE POST OFFICE DEPARTMENT,

TOGETHER WITH

INSTRUCTIONS PREDICATED THEREON BY THE POSTMASTER GENERAL, FOR THE
GOVERNMENT OF POSTMASTERS.

[PuBLIic—No. 50.]

AN ACT to amend the laws relating to the Post Office De-
partment.

Be it enacted by the Senate and House of Representatives of the
United States of America in Congress assembled, That the Post-
master General shall have power to appoint and commission
all postmasters whose salary or compensation for the preced-
iag fiscal year shall, at the time of such appointment, have
been ascertained to be less than one thousand dollars per
year; and in all other cases the President shall appoint.
The person appointed postmaster shall reside within the de-
livery of the office to which he shall be appointed.

InsTRUCTION No. 1. The Auditor for the Post Office Depart-
ment will report to the Appointment Office, as soon as prac-
ticable after the close of each fiscal year, any change in the
annual compensation of a postmaster which would change
the classification of the oflice from presidential or depart-
mental, orviceversa. Itsgrade will be ascertained and entered
accordingly in the books of the Appointment Office.

SeC. 2. And be it further enacted, That the Postmaster Gen-
eral, all postmasters, and special agents, and all persons em-
ployed in the General Post Office, or in the care, custody, or
conveyance of the mail, hereafter appointed or employed,
shall, previous to entering upon the duties assigned to them,
or the execution of their trusts, and before they shall be en-
titled to receive any emoluments therefor, in addition to the
oath of office prescribed by the act of July two, eighteen
hundred and sixty-two, respectively take and subscribe the
following oath or affirmation before some imagistrate, and
cause a certificate thereof to be filed in the General Post
Office: I, A. B,, do swear (or aflirm, as the case may De)
that I will faithfully perform all the duties required of me,
and abstain from everything forbidden by the laws in relation
to the establishment of the post oftice ar.d post roads within
the United States ; and that I will honestly and truly account
for and pay over any moneys belonging to the said United
States which may come iuto my possession or control ; so help
me God."”” Every person who shall be in any manner em-
ployed in the care, custody, conveyance, or management of
the mail shall be subject to all paing, pepalties, and forfeit-
ures for violating the injunctions or neglecting the duties
required of him by the laws relating to the establishment of
the post oftice and post roads, whether such persons shall
have taken the oath or aftirmation above prescribed or not.

Instrucrroxy No. 2. This oath and that requircd by the act
of July 2, 1862, may be combined in one affidavit.

SEC. 3. And be it further enacted, That no mail matter shall
be delivered by the postmaster until the postage due thereon
shall have been paid ; and no box at any post office shall be
assigned to the use of any person until the rent therefor has
been paid for at least one quarter, for which the postmaster
shall give a receipt, and keep a record thereof in his office,
which record sball be delivered to his successor.

InsTrUCTION No. 3. This section absolutely prohibits the
delivery of any letter, newspaper, pamphlet, or package what-
ever, until the postage charged thereon shall be paid. Post-
masters must strictly conform to it. Printed matter must be
retained until it is paid for, either as a transient package or
for a quarter, as provided in sections 18 and 35.

Each postmaster must keep a list of all box-holders, with
the number of the box assigned to each, and the time during
which he has used it. This list will be examined by special
agents, and be delivered to his successor in office. The post-
master must state in his quarterly returns the amount of box-
rents accrued in each quarter, whether he has collected them
or not.

Skc. 4. And be it further enacted, That every postmaster shall
keep-a record in his office of all postage stamps and envelopes,
avd of all postal books, blanks, or property received from his
predecessor in oftice or from the Post Office Department, or
from any of its agents, and also of all payments in money
for postages, and all payments for box-rents, and of all other
receipts on account of any part of the postal service, and of
any other transactions which ghall be required by the Post-
master General; and these records shall be preserved and
delivered over to his successor in office, and shall be at all
times subject to examination of any special agent of the
department.

InstructioN No. 4. The record required in this section may
be in the form of an account against the postmaster, in which
he will charge himself with the articles as received, under
the date when received, or it may be kept as a simple record
of each day’s transactions. Payments for postages made in
moncy may be entered daily, showing the cntire amount
received in any one day. The entry should, if possible,
show separately the amount received for letter postages, for
regular newspapers, &c., &c., and miscellaneous. The entry
of money received for box-rents should show the number of
the box for which the payment was made.



Nore.—By the act of July 16, 1862, it is made a felony on
the partofany person to remove or cause to be removed fiom
any postage stamp or stamped envelope the cancelling or
defaciog marks thereon, with intent to use or cause the use
of the same a second time, or to buy, sell, or offer for sale
such washed or restored stamps. The penalty prescribed for
such offence is imprisonment for not exceeding three years,
or fine not exceeding one thousand dollars, or both imprison-
ment and fine,

When stamps or stamped envelopes are sent to a postmas-
ter, any discrepancy between the amount stated in the bill
accompanying and that actually received must be reported
smmediately to the Third Assistant Postmaster General, with
the affidavits specified in section 404 of the regulations of
1859.

Postmasters are especially requested, in all cases, Lo count their stamps
before signing and returning the receipt therefor.

Credit will not be allowed in cases where offices have been
robbed of stamps or stamped envelopes. In an opinion of a
former Attorney General the following occurs: *‘If the stamps
should be stolen or lost, and get into the hands of those who
may use them, and thus deprive the government of so much
revenue, the postmaster should be held for them. One who
has the custody of public monecy or property, and is paid for
taking care of it, cannot get rid of his responsibility by
showing a theft or accidental loss. He is an insurer of its
safety against all perils of that kind."”

Postage stamps affixed to letters, packets, or parcels of any
description, and all stamped envelopes, must be immediately
and effectually cancelled in the office in which they may be
deposited for transmission or delivery. The cancellation
should be effected by the use of black printing ink, wherever
that material can be obtained; and where it cannot, the
operation should be performed by making several heavy
crosses or parallel lines upon each stamp with a pen dipped
in good black writing ink.

If the cancelling has been omitted or made incompletely
on the mailing of the letter, packet, or parcel, the postmaster
at the office of delivery will cancel the stamp in the manner
directed, and forthwith report the delinquent postmaster to
the First Assistant Postmaster General.

The use of the office dating or postmarking stamp as a
cancelling instrument is prohibited, and a separate instru-
ment must in all cases be used.

Sev. 5. And be it further enacted, That whenever, by reason
of the presence of a military or naval force near any post
office, unusual business accrues thereat, the Postmaster Gen-
eral is hereby required to make a special order allowing pro-
portionately reasonable compensation to the postmaster, and
for clerical service, during the period of such extraordinary
business.

InsTrUcCTION No. 5. Any application for allowance under
this section must show how much extra service was required
by reason of the presence of such force, the magnitude of
the force, how long present TBERE, the increase of the busi-
ness resulting therefrom, and any other facts which may be
called for by the department.

Sgc. 6. And be 1t further enacted, That it shall be the duty
of postmasters to render a quarter-yearly account to the
Postinaster General, under oath, in such furm as the latter
shall prescribe, of all emoluments or sums by them respect-
ively received for boxes or pigeon holes, or other receptacles
for lettersor papers, and by them charged for to individuals;

or for the delivery of letters or papers at or from any place
whatever ; and of all emoluments, receipts, and profits that
have come to their hands by reason of keeping branch post
oflices ; and no postmaster shall hereafter, under any pretence
whatever, have or receive or retain for himself, in the aggre-
gate, more than the amount of his salary. And the Post-
master General is further authorized to require, by a form to
be prepared by him, a sworn statement to accompany or
fullowing the quarterly account of any or all postmasters to
the effect that such postmaster hasin such account truly
stated the entire amount of postages, box-rents, and all
other charges and emoluments collected or received by him
at his oftice during such quarter ; and that he has not know-
ingly delivered, or permitted to be delivered, to any person
any mail matter on which the postage had not been paid at
the time of delivery; and that such quarterly accounts ex-
hibits truly and faithfully the entire receipts of his oftice
which have been collected thereat, and the entire sum which
could have been by due diligence collected thereat, as he
verily believes, and that the crcdits he claims are just and
true, as he verily believes; and any false swearing therein
shall render him liable to the pains and penalties of perjury.

InsTRUCTION No. 6. The form of the account which post-
maslers are required to render of all emoluments received by
them from box-rents, branch offices and otherwise, together
with the form of the accompanying affidavit, will be found
in Chapter XXIII, Sections 275 and 276, of the Regulations
of 1859.

Postmasters will observe that, by the present law, they
are moreover required to forward, with their quarterly ac-
counts, a sworn statement that such quarterly accounts exhibit
truly and faithfully the entire receipts collected at their
respective oftices, and the entire sum which could have been
by due diligence collected thereat, and that the credits
claimed are just and true, as they verily believe. The fol-
lowing is a form for such statement :

I, , postmaster of ,do swear [or affirm,
as the case may be] that the accounts which I have rendered
to the Post Office Department for the quarter ended
18—, exhibit truly and faithfully the entire receipts of my
office which have been collected thereat, and the entire sum
which could have been, by due diligence, collected thereat,
during the period above stated, and that the credits claimed
in the said accounts are just and true, as I verily believe ;
and furthermore, that during the said period I have not
knowingly delivered or permitted to be delivered to any
person any mail matter on which the postage had not be¢n
paid at the time of such delivery.

, Postmaster.
Sworn and subscribed before the undersigned [a magistrate
or justice of the peace] for the of , this
day of , A.D. 18—.

No change whatever in the compensation of postmasters
is made by the following clause of Section 6 of the new law,
viz: ‘* And no postmaster shall hereafter, under any pre-
tence whatever, have or receive, or retain for himself, in the
aggregate, more tban the amount of his salary.’”” By the
term ‘‘salary,”” here used, is to be understood the entire
comnpensation which each postmaster receives from his com-
missions, emoluments and allowances, as established by pre-
vious enactments.

Sec. 7. And be it further enacted, That the Postmaster Gen-
eral is hereby authorized to regulate the periods during which
undclivered letters shall remain in any post office, and the
times such letters shall be returned to the dead letter office,
and to make regulations for their return to the writers from
the Dead Letter Office, when he is satisfied they cannot be
delivered to the parties addressed. He is authorized also to
order the publication of the list of non-delivered letters at
any post office, in bis discretion, by writing, posted in a pub-
lic place or places, or in any daily or weekly newspaper



published within the post office delivery having the largest
circulation within such delivery ; and where no daily paper
is published within the post oflice delivery, such list may be
published in any daily newspaper of an adjoining delivery
having the Jargest circulation within the delivery of the post
office publishing [the] list ; but in no case shall compensation
for such publication be allowed at a rate cxceeding one cent
for each letter so advertised; and no such publication shall
be required except where the Postmaster General shall decide
that the public interest requires it: Provided, That letters
addressed to parties foreign born may be published in a jour-
nal of the language most used by the partics addressed, if
such be published in the same, or an adjoining delivery.

INsTRUCTION No. 7.—I. ADVERTISING LETTERS.

1. At post offices where the gross receipts amount to $1,000
or more per annum, letters are to be advertised once a week, in
newspapers, and the regulations of 1859 will govern the se-
lection of newspapers.

2. At all other offices letters are to be advertised oncea month,
by posting manuscript lists, for which no compensation will
be allowed.

The following classes of letters are not to be advertised:

1. Letters bearing requests to be returned to the writers if
unclaimed, under sec. 28, or to be retained a specified time,
not over three months; and it is especially directed that
all printing, stamping, &c , upon undelivered letters shall te
carefully re-examined before advertising, so that no such re-
gue ts shall be overlooked or neglected.

2. Letters for persons who regularly call at or send to the
post office.

3. Drop and box letters, and refurn letters.

4. Letters directed and sent to hotels, and thence returned
to the post office as unclaimed—Deing for strangers.

6. Refused letters.

6. Letters directed to persons deceased or removed to places
unknown.

7. Letters directed to persons who have removed to some
other known office.—(See sec. 30.)

8. Circulars, free packets containing printed documents, speeches,
and other zrinted matter.

II. Deap rerTers.—Radical changes h ving Deen made in
the regulations of 1859, relative to dead letters, & thorough
revision is necessary, to obvi:ute contusion.

TiMe To RETURN.—Dead letters are to be returned under
the folllowing regulations :

1. All uncluimed advertised letters must be returned to the
Dead Letter Office oNe MoNTH after the date of their advertise-
ment ; and letters of classes 2 and 3 ** not {c be advertised,”’ and
any others if not prepaid, when unclaimed a corresponding
length of time with the advertised letters, must be sent in
the same return—also all refused lctters; but no description
of dead letters must, under any circumstances whatever, be
sent in the same package with a ** Quurterly Refurn.”

2. All offices advertising weekly, will return their unclaimed
letters to the Dead Letter Oftice weekly, and about five wecks
after their receipt; and

3. All smaller offices, at which the periods for advertising are
monthly, will advertise on the first of each calendlar month,
and return their unclaimed letters at the beginning of the
next calender month, thus :

a. Letters received in January, if not claimed, must be ad-
vertised February 1, and returned to the Dead Letter Office
March 1.

b. Letters received in February, if not claiwed, must bead-

vertised March 1, and returned to the Dead Letter Office
April 1.

c. Letters received in March, if not claimed, must be ad-
vertised April 1, and returned to the Dead Letter Office
May 1, &ec.

To the above there are the following exceptions :

1. Letters at seaports, intended for persons on board of
certain designated vessels expected to arrive, should be duly
regarded by postmasters and excepted from the regular re-
turns; also,

2. Letters bearing reguests for their return to the writers if
unclaimed, under Sec. 28.

3. Letters bearing requests to be retained a specified time.

4. When a postmaster hus special reason to believe any letter
can be delivered to the person addressed by holding it more
than one month, he may write or stamp upon such letter the
words, *‘ Specully held for ddivery,”’ and hold it not exceeding
three months from the date of its receipt at his office.

5. RecisTereD letters unclaimed one month after advertise-
ment or due notification must be securely packed up with a
registry bill and return Lill, each showing the registered number
and the address of each letter; this package must be sealed,
postmurked, indorsed ‘¢ Dead Registered Leiters,”’ directed to the
¢ Third Assistant Postmaster General,”" and then registered to the
¢ Postmaster, Wushington City, D.C.,"”" thereturn bill following
by the next mail. o registry fee is to be charged upon any
official business.

6. Any OrriciaL letter from this department, or from any
other deputiment or public office at the seat of government,
when not called for within one month from the time of its re-
ceipt, or when the person addressed is known to be dead, or
to have moved away, must be returned direct to the depart-
ment or public oftice in which it originated, and should never be
treated as a dead letter.

%. UsmainabLe letters of the following descriptionsmust be
returned to the Dead Letter Office as often as once a week, sep-
arnfe from the regular weekly and monthly returns, and
accompanied Dy a list of the persons addressed instead of a bill;
the package must be plaiuly marked outside, ‘¢ Unmailalle
Letters,”” &c., postmarked, and directed to the ‘¢ Third Assiat-
ant Postmuster General, Desd Letler Office.”’

a Letters attempted to be sent with stamps previously used,
or stamps cut from stamp<d envelopes.

b. Uwpxd letters tor foregn countries, on which prepayment
18 required by the regulations.

c. Loetters not addressed, or so badly addressed that their
des ination cannot be known.

d. Letters misdurected to places where there are no post
oftices.

e. Letters inten'ionally unpaid.—(See section 27.)

8. Prepuid letters of classes 4 and 6, “‘not tobe advertised,”’ are
to be returned with the wmmailable letters, and treated like
them.

9 Domestic pamphlets, circulurs, and newspapers are not to he
returned to the Dead Letter Oftice ; but books, and unpuid fur-
eign pamphiets, newsprpers, and other printed matter, when re-
Sused, or unclaimed the usual time, (5 to 8 wecks,) must be
returned with the regular weekly or monthly returns.

10. Markixg Deap Lerters.—Upon every lelter returnel to
the Dead Lettec Office, whether downestic or toreign, fwo marks
must be legibly written or stamped, viz :

a. Tho postmark of the office from which it is returned, in-



cluding the abhreviated name of State and the date of return,
on the sedled side.

b. The reason for its non-delivery, on the face, say, ¢ un-
claimed,”’ or *not called for.”' or ‘‘illegal stamp,’’ or ‘‘not
directed,’’ &c., or the person addressed is *‘ unknown,”’ o
not be found,”’ or has ‘‘removed to unknown flice,’”’ or is **de-
ceused,’’ &c., as the case may be.

11. *“Unknown’’ is not a sufficient reason for sending a let-
ter to the Dead Letter Office without advertising it, and ¢ mis-
sent'’ is never a reason for non-delwery, but is a reason for for-
warding a letter to the office to which it is directed, and
which it has failed to reach.

12. The date of advertising should be at once written or
stamped upon every advertieed letter, thus, “‘Adv. July 1,”’

r ‘‘can-

or as the case may be.

13. If, previous to its return, the seal of a dead letter be
broken by accident, or by having been delivered to the wrong
person, the fact must be noted upon it.

14. BiLL. — Every return of (unclaimed) dead letters must con-
tain its dead letter bill, made out on a common post-biil blank,
except where printed dead letter bills are provided for the
large cities. The word ¢ Herek,’’ in the caption after
““ Pamp,”’ is to be crased or disregarded, but the names of
post office and Swate, and the date or return, must never be omit-
ted or illegible. The bill should be addressed ¢ To De:d
Letter Office,’” and figures must be entered in the proper
columns to show—

a. 'The number of domestic letters of each rate, under the proper
heads of unpaid, paid, &c. Those originally sent under the
franking privilege are to be entered ** Free,’’ but no others.
Drop letters should be matked ** Drops.”’

b. The number of foreign letters of euch rate, entered sepa-
rately from the domestic, under unpaid and paid, and marked
“ For.’

c. The number of ‘¢ Return Lelters,

separately entered
under unpaid, and marked * Refurn.’’

d. The rates of all unpaid letters entered in the column of
‘* Rates,”” which should contain no other writing whatever.
The rate of an unpaid dead lctter is the amount due upon it,
including 1 cent for advertising, when advertised in a news-
paper; thus, 3 cents due, and 1 cent for advertising, make a
4 cent rate.

e. The whole number of advertised letters, excepting those
entered as unpaid, must be entered, with their one cent rate, un-
der the head of unpuid, and marked in the margin *‘Adv ,”’
or no allowance will be made for the advertising.

f. The amounts due for unpaid postage and advertising, en-
tered under unpaid.” The amounts of prepaid postage should
also be entered under paid.

15. All dead letter bills are to be made in duplicate, and one
of each retained by the postmaster—the sums of their unpaid
columns to be carried to No. 12 of the account current. The
one sent with the dead letters should be secured from in-
jury by placing it under the firet letter of thie package.

16. Weekly advertised lists should be carefully correcled so as
to distinguish the letters deliverrd from those returned, Lefore
sending them to the Dead Letter Office. Advertised lists
from monthly effices should be sent, with the quarterly accounts,
to the Auditor's Office ; but no allowance will be made upon
auuscript lists.

17. Packine up DEAD LerTers — Domestic letters, foreign let-
ters, drop letters, and refurn letters, without regard to their rea-

sons for non-delivery, must each be put into separate parcels or
packages, with the contents marked outside ; and the letters of
each description must be arranged in their parcel or package,
regularly, and according to their rates. Unpaid letters, when
numerous, should be put into a scparate package from the paid.

18. Whenever the num ber of letters, of any description, to
be rceturncd materially exceeds one hundred, they must be put in
two or more sepurate packages, each sccurely enveloped and
tied ; and particular care must then be taken to number con-
secutively the several packages of letters, beginning with
No. 1, and to place the & in the highest numbered package,
marking the same ““Bill;”’ and also to mark on the outside
of each package the description of letters contained therein.

19. Large weelly returns, embracing ten or more such pack-
ages, must in all cases be made in separate locked pouches, with
wooden or lcather labels, marked ‘*Weekry Rerugrxs from,’’
(name of office and date of mailing,) and plainly directed
‘“ Dead Lefter Office, Washington, D. C.”’

20. Smaller weekly and large monthly returns of three to ten
such packages must be similarly bagged, unless the several
packages of letters can be compacted under a strong canvas
or muslin cover, ctrefully stitched and sealed with wax,
making one bundle, which wust be plainly postmarked, indorsed
© Wekly Returns'’ or * Monthiy Returns,’”’ as the case may be,
and directed to tbe *“ Dead Leter Office, Wushington, D. C.”

21. At small monthly offices, when the letters of any one kind
do not make more than two such packages, the several parcels
or packages must be securely wrapped and tied up in one
bundle, which must be marked outside ** Monthly Returns,’”
postmarked, and directed to the ** Dead Letter Office, Wush-
ington, D. C."’

N. B.—1It is of the first importance to guard against the
separation of the several packages belonging to the same
return.

Sec. 8. And be it further enacted, That dead letters contain-
ingr valuable enclosures shall be registered in the department ;
and when it appears that they can neither be delivered to
their address nor to the writers, the contents thereof, so far
as available, shall be included with the receipts of the Post
Office Departinent; and the amount thereof shall be shown in
the annual report, and shall be subject to reclamation by
either the party addressed or by th: sender for four years
from registry thereof, cireful account being kept of the same.
All other letters deemed of value or of importance to the
party addressed, or to the writer, and which it appears can-
not be returned to cither destination, sbhall be disxposed of as
the Pustmaster General shall direct.

InsTRUCTION No. 8. When valuable dead letters, forwarded
from the Dead Letter Office for delivery to the ‘‘proper
owners,”’ are again returned to the department because un-
claimed or refused, thse containing money must be first sealed
up in an envelope or package, addressed to the ** Third Assist-
ant Postm ister General, Deid Letter Office,’ and then enclosed
with a proper registered bill, in a second wrapper, and addressed
¢ Postmuster, Washington City, D. C.,”’ the ‘‘return’’ bill fol-
lowing by the next mail.

Those containing other articles of value are not to be regis-
lered when returned ; but they must be carefully enclosed in
one sealed envelope or package, and addressed to the ‘T hird
Assistant Postmaster General, Dead Letter Offics.”” No other kind
of letters must be sent in the same package.

Valuable dead letters are never to be forwarded to another
office, nor retained more than one month.

The postage to be charged on valuable dead letters is fixed



by section 29 at 6 cents for each single rate. It must be col-
lected when the letters are delivered, and all received must be
entered in the dead letter column of the account of *‘ Mails
Received,”” and in No. 2a of the account current ; but when
postage is not collected, and the letters are sent back to the
department, no entry of postage should be made, for it is
nowhere charged against the office.

Ordinary dead letters returned for delivery to the writers,
according to the act approved June 21, 1862, without being
recorded a8 valuable, are called ** Return Lelters,’”” and the
postage to be collected on them is fixed by section 29 at 3
cents for each single rate.

Ail return letters are to be entered in the dead letter column
of ‘“ mails received,”’ and postmasters must always charge
themselves with the whole amount of postage on them in No.
2a of the account current, and take credit in No. 12a for
those sent back to the *“ Dead Letter Office.”’

‘¢ Return lelters’ are not to be advertisel; but they are to be
placed in the proper boxes for delivery, and due care exer-
cised to deliver them whenever possible. They may be for-
warded when requisite, as other letters.—(Sce Sec. 30.)

The date of receipt must be written or stamped upon every
‘return lelter;” and if refused, or, from any other cause, not
delivered and the postage is not collected within one month,
such letters must be included in the next weekly or monthly
return of dead letters thereafter, postmarked on the sealed side,
and with the reason for non-ddivery specified on each letter.

A separate entry for *‘ return letters’ must be made in the
dead letter & under unpaid, and marked ¢ return.”’

Sec. 9. And be it further enacted, That the Postmaster Gen-
eral may provide by regulation for the disposition, for the
benefit of the department, of printed matter which remains
in any post office, or in the department, not called for by the
party addressed ; but the postmaster shall notify the pub-
lisher of any newspaper or periodical of the fact when any
subscriber shall refuse to take the same from the office, or
shall neglect to call for thesame for the period of one month,
which notice may be sent free under regulation to be pro-
vided by the Postmaster General.

InsTrUCTION No. 9. In the absence of special instructions
to any office, the undelivered matter shall, at the end of each
quarter, be sold by the postmaster for the highest price at-
tainable therefor ; and the amount of proceeds thereof shall
be entered in his quarterly account.

When any newspaper or magazine regularly gent through
the mails has been refused by a subscriber thereto, or not
called for by him for one month, the postmaster will write a
statement of the facts to the postmaster where such publi-
cation is mailed, to be by him communicated to the publisher.

SeC. 10. And be i further enacted, That the action of the Post
Office Department respecting foreign dead letters shall be
subject to conventional stipulations with the re-pective for-
eign administrations.

InstrucTiON No. 10. This section explains itself.

Sec. 11. And be it further enacted, That letter-carriers shall
be employed, at such post offices as the Postmaster General
shall direct, for the delivery of letters in the places respect-
ively where such post offices are established ; aud for their
services they shall severally receive a salary, to be prescribed
by the Postmaster General, not exceeding eight hundred
dollars per year: Provided, That, on satisfactory evidence of
their diligence, fidelity, and experience as carriers, the Post-
master General may increase their respective salaries from
time to time to any sum not exceeding onethousand dollars,

at offices where the income from postageson the local letters
shall yield a sum more than sufficient to pay all expenses of
the carrier system at such offices; each of the said carriers
shall give bond, with sureties, to be approved by the Pust-
master General, for the safe custody and delivery of all let-
ters, packets, and moueys reccived by him.

InstrUCTION No. 11. Under this section special regulations
will be adopted applicable to the several offices where the de
livery system shall from time to time be introduced. Post-
masters will exercise the greatest possible care in selecting and
nominating letter-carriers. They must be men of good intelli-
gence and good physical ability, of unquestionable integrity,
and interest themselves in the service. The salary of each
will be regulated by his experience, fidelity, and diligence,
beginning at a low sum, with advancement from time to
time according to merit. Postmastersin nominating carriers
will state their age, previous occupation, and any other fact
touching the question of their fitness. Only those candidates
should be recommended who desire to continue permanently
in the duties of the officc It is not intended to remove
carriers except for cause of unfitness, and to reward their
diligence by promotion in the postal service. Delivery dis-
tricts for each carrier will be so arranged by postmasters as
to give full employment to the carriers with the least loss of
time in the delivery and collection of letters. The amount
of local mail matter will be greatly increased by perfect regu-
larity and promptitude in the movement of the cariiers.
Some dress or badge should be adopted by which the public
will readily recognize them.

Sec. 12. And be it further enacted, That whenever the Post-
master General shall have perfected the carrier system in any
postal district so as in his judgment to justify bim thercin,
he is authorized to make delivery, within any prescribed pos-
tal district, of mail matter by letter-cariiers, s frequently
as the public convenience in such district shall require, and
shall make all proper regulations for that purpose.

InsTRUCTION No. 12. Special regulations will be made un-
der this section as occasion may require.

Sec. 13. And be it further enarted, That the Postmaster Gen-
eral is authorized, when in his judgment the public interest
or convenience may require it, to establish one or more
branch post offices, and also pillar boxes, or other receiving
boxes, for the safe deposit of matter for the mails and for
delivery; and in case of such establishment of a brasch
office, the person in charge thereof shall be appointed, and
his salary fixed, as in the case of a letter-carrier, and the like
bond required : Provided, That the post officer in charge of
the branch office may also be a depositary for the sale of
stamps, to be delivered to himn for that purpose by the post-
master of that postal district in sums not at any time to ex-
ceed one-half of the penalty of his bond.

InsTrRUCTION No. 13. Special regulations will be communi-
cated to each office to which the provisions-of this sectivn
shall be applied.

Sec. 14. And be it further enacted, That all expenses for the
letter-carriers, branch offices, and receiving boxes, or incident
thereto, shall be entered and reported in a separate account
from the ordinary postal expenses of such post office, and
shall be shown in comparison with the proceeds of the post-
ages on local mail matter at each office, in order that the
Postmaster General may be guided in the expenditures for
that branch of the postal service by income derived there-
from ; and all such expenses shall be paid out of the income
of the post office at the district in which they are incurred.

InsTRUCTION No. 14. Each postmaster, where the letter-
carrier system is or shall be established, will keep an accouut



and make quarterly report of the expenses incident thereto
under the following heads:

1. Compensation of carriers.

2. Expense of branch offices.

3. Cost of receiving boxes.

4. Expense of repairs.

5. Cost of local transportation.

6. Miscellaneous expenses.

He shall also exhibit quarterly the income derived from
local postage.

Note.—As this section provides that the expenses of the
system of free delivery shall be paid out of the income of
the post office of the district in which they are incurred, it
is important that the department should be early advised as
to the number and compensation of letter-carriers and col-
lectors at all offices where they are now employed. Post-
masters will therefore send to the Appointment Office at the
earliest practicable moment after the receipt of these instruc-
tions a full statement of the number and compensation to
each, as well as all other information in their possession re-
lating to this subject, the better to enable the Postmaster
General to determine at what omfices the system ghall be con-
tinued, and to fix the amount of salary of carriers.

Skc. 16. And be it further enacted, That the postmaster of
any office where letter-carriers are employed may contract
with the publishers of any newspapers or periodicals, and
with the publishers of any circulars, for the delivery by postal
carriers, within his postal district, of any such publications
not coming through the mails, at rates and upon terms to be
agreed upon, such arrangement and terms being equally open
to all like publishers; but such contract shall have no force
or effect until approved by the Postmaster General. The
Postmaster General may also provide by regulation for the
delivery by such carriers of small packets other than lettcrs
or papers, and not exceeding the maximum weight of mail-
able packages; but such packages must be prepaid by postage
stamps at the rate of two cents for each four ounces or frac-
tion thereof.

InsTrUCTION No. 15. Postmasters at Ictter-carrier offices will
give special attention to the provisions of this section, and
will report, after advising with publishers and news agents,
what will be a fair compensation to be paid by publishers for
They
will, as soon as practicable, also report wlether the local
revenue may not be increased by establishing a package de-
livery in connexion with the local mail delivery. Thegreatest
diligence must be used by postmasters to perfect the carrier
system and secure public attention and patronage to its
facilities.

the delivery of their regular issues by postal carriers.

Skc. 16. And be it further enacted, That no postmaster shall
receive, to be conveyed by the mail, any packet or package
which shall weigh more than four pounds, ¢xcept books pub-
lished or circulated by order of Congress.

InsTrucTion No. 16. This scction explains itself.

Sec. 17. And be it further enacted, That upon the fellowing
mailable matter the postage must be prepaid, at the time of
mailing, by stamps, unless otherwise expressly provided in
this act:

First. Upon all domestic letters, whether passing through
the mails or collected or delivered by postal agents or carriers.

Second. On all transient printcd matter.

Third. On all seeds, cuttings, bulbs, roots, and scions ; all
pamphlets, books, book manuscripts, and proot-sheets, maps,
prints, engravings, blanks, flexible patterns, samples and
sample cards, phonographic paper, letter eunvelopes, postal

envelopes, paper, and photographic representations of differ-
ent types.

Fourth. Upon all other things in the mail not otherwise
herein provided for.

InstructioN No. 17. On and after the 1st July, 1863, post-
age must be prepaid upon all mail matter, except—

1. Matter lawfully franked.—(See section 42.)

2. Foreign letters which arve regulated by special conven-
tions.

3. Printed matter regularly issued and sent to regular sub-
scribers.— (See sections 18, 35,and 36.)

4. The letters mentioned in section 27 of this law.

Sec. 18. And be it further enacted, That upon the following
mailable matter the postage shall be paid before delivery for
not less than one quarter nor more than one year; and such
payment for a term may be made either at the mailing office
or at the office of delivery. If the term commences at any
other time than at the beginning of a quarter, such payment
wmust be made to cover such fractional quarter, and also. for
the next following quarter; otherwise the postage shall be
collected thereon as on transient matter:

Upon regular weekly, tri-weekly, semi-weekly, and daily
publications, and all other regular publications, issued from
a known office of publication at stated periods and sent to
regular subscribers.

InstiucrioN No. 18. Nonewspaper or magazine, not prepaid
at the mailing office, can be delivered under this law until the
postage has been paid for at least one quarter, unless the
party addressed shall pay on each such paper or magazine
the rate required on transient matter by section 34 of this
law. If the quarterly postage shall be paid at any other
time than the beginning of a quarter, that is to say, on the
first day of January, April, July, and October, it must be
paid to the end of the next following quarter; thus, if the
subscription commences from the 1lst of August, payment
must be made to the 318t of December. Not more than one
year’s postage can be collected in advance. If postmasters
deliver any mail matter without first collecting the postage
thereon, they must immediately charge themselves with the
amount, and report it as paid in their quarterly account.
Any failure to do this will be cause for removal.

SEC. 19. And be it further enacted, That mailable matter shall
be divided into three classes, namely: first, letters; second,
regular printed matter; third, miscellaneous matter.

InsTrRUcTION No. 19. Postmasters will, as far as possible,
report the postage sccruing at their oftices upon each of
these classes of mail matter separateiy.

Skc. 20. And be it further enacted, That the first class em-
braces all correspoudence, wholly or partly in writing, except
that mentioned in the third class. The second class embraces
all mailable m tter ¢xclusively in print, and regularly issued
at stated periods, without addition by writing, mark, or sigu.
The third class embraces all other matter which is or may
hereafter be by law declared mailable ; embracing all pam-
phlets, occasional publications, books, book manuscripts, and
proof-sheets, whether corrected or not, maps, prints, engrav-
ings, bianks, flexible patterns, samples and sample cards,
phonographic paper, letter envelopes, postal envelopes or
wrappers, cards, paper, plain or ornamental, photographic
representations of different types, seeds, cuttings, bulbs, roots,
aud scions.

InsTRUCTION Nu 20. For the rates of postage tobe charged
upon the respective classes of matter named in this section,
see sections 22, 23, 24, and 34 of this law.



8xC. 21. And be « further enacled, That the maximum stand-
ard weight for the single rate of letter postage is one-half
ounce avoirdupois.

InstrUcTION No. 21. This section explains itself.

8ec. 22. And be it further enacted. That the rate of postage
on all domestic letters transmitted in the mails of the United
States, and not exceeding one-half ounce in weight, shall be
uniform at three cents ; and for each half ounce, or fraction
thereof, of additional weight, there shall be charged an addi-
tional rate of three cents, to be in all cases prepaid by post-
age stamps plainly aftixed to such letter.

InsTrUCTION No. 22. On and after July 1, 1863, the single
letter rate of postage will be three cents throughout the
United States. The Pacific rate of ten ceuts is abolished.

An additional rate of three cents is required for each addi-
tional half ounce or fraction. It must be prepaid in all cases,
subject to the exceptions mentioned in section 27.

Sec 23. And be & further enacted, That the rate of postage
on all letters not transmitted through the mails of the United
States, but ‘delivered through the post office or its carriers,
commonly described as local or drop letters, and not exceed-
ing one-half ounce in weight, shall be uniform at two cents,
and an additional rate for each half ounce, or fraction thereof,
of additional weight, to be in all cases prepaid by postage
stamps affixed to the envelope of such letter : but no extra
postage or carrier’s fee shall hereafter be charged or collected
upon letters delivered by carriers, nor upon letters collected
by them for mailing or for delivery.

IxstructioN No. 23. On and after July 1, 1863, mail letters
are collected and delivered without any charge. All local let
ters, however, are chargeable with two cents postage, to be
prepaid by stamps in all cases. But no fee is to be paid to
the carrier thereon.

Sec 24. And be it further enacted, That the domestic letter
rate of postage is established for all mailable matter which
is wholly or partly in writing, or is8 80 marked as to convey
any other or further intelligence or information than is con-
veyed by the original print in case of printed matter, or
which is sent in violation of law or regulations of the de-
partment touching the enclosure of matter which may be
sent at less than letter rates, and for all matter introduced
into the mails for which no different rate is provided by law:
Provided, That book manuscripts and corrected proofs passing
between authors and publishers may pass at the rate of
printed matter : And provided, further, That publishers of
newepapers and periodicals may print or write upon their
publications sent to regular subscribers the address of sub-
scribers and the date when the subecription expires, and may
enclose therewith receipts for payment and bills for subscrip-
tion thereto.

InsTrUCTION No. 24. Under this section postmasters will
charge and collect postage, at the rate of three cents for each
half ounce, on any newspaper or periodical so marked or
written upon as to give any other information than that con-
tained in the print. The same charge will be made where it
is 80 encloged that it cannot be examined without destroying
the wrapper. The same rule applies to written and printed
matter which may be sent at less than letter postage.—(See
No. 39.)

Sec. 25. And be it further enacted, That on all matter not
enumerated as mailable matter, and to which no specific rates
of postage are assigned, and which shall nevertheless be
mailed, the rate, if the same shall be forwarded, is estub-
lished at the rate of letter postage.

InsTrUCTION No. 25. The latter rate will therefore be
charged on all matter in the mails not mentioned in section
20 of this law.
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Src 26. And be it further enacted, That if any matter on
which by law the postage is required to be prepaid at the
mailing office shall reach it8 destination without such pre-
payment, double the prepaid rates shall be charged and
collected on delivery.

InsTrUCTION No 26. Postmasters will give particular atten-
tion to thissection. It applies to all letters not duly franked
or prepaid, (except soldiers’ and naval letters,) and all printed
matter except that sent to regular subscribers, and to all
miscellaneous mail matter mentioned in third class of sec-
tion 20.

If postage is partly prepaid, the unpaid postage will be
charged at double rates.

Sec. 27. And be it further enacted, That the Postmaster
General is authorized to provide by uniform regulation for
transmitting unpaid and duly certified letters of soldiers,
sailors, and marines in the service of the United States to
destination ; and all other letters which from accident or
neglect appear to have been deposited for mailing without
prepayment of postage, where, ia the latter class, the writer
is not known, or cannot be promptly advised of his default ;
but in all cases of letters not prepaid, except certified soldiers’
and naval letters. the same shall be charged with double
rates of postage, to be collected on delivery.

Instruction No. 27. The following regulations are in force
from July 1, 1863, under this section :

1. Letters written by commissioned officers in the military
or naval service cannot be certified as soldiers' or naval letters.

2. Letters written by non-commissioned officers and privates
in the military service, or in the naval service, (embracing
the marine corps,) on which the postage is not prepaid by
stamps, must be plainly marked on the outside, over the
address, soldier’s letter or naval letter, (as the case may be,)
and this certificate signed with his oflicial designation by a
field or staff officer of the regiment to which the soldier
belongs, or by the officer in command of his detachment, or
of the post, or by a surgeon or chaplain at a hospital. In
the navy or marine corps by the officer in command of the
vessel, or by a chaplain or surgeon on board, or by the officer
commanding a detachment of marines on shore.

3. If any military or naval letters not thus duly certified
shall be deposited at any post office for mailing, they shall
nevertheless be mailed, but rated up with double postage, to
be collected on delivery, as in other cases of unpaid letters.

4. This law requires prepayment of postage on all ordinary
letters by stamps, as heretofore ; but this section intends, and
postmasters are insiructed, to use a liberal discretion in for-
warding unpaid letters deposited for mailing where there is
any reason to believe that such failure to prepay was the
result of accident, ignorance, or any other cause than design,
charging them with double rates of postage, to be collected
on delivery. The former practice of notice to the party ad-
dressed is abolished.

In all cases where the failure to prepay postage on the
letters of civilians, when the same are deposited for mailing,
is evidently intentional, such letters should be forwarded with
other ¢‘ unmailable’’ letters to the Dead Letter Office.

8Ec. 28. And be it further enacted, That when any writer of
a letter on which the postage is prepaid shall indorse in
writing or in print upon the outside thereof his name and
address, with a request that the same be returned to him if
not called for or delivered within any number of .lays, (not
to exceed thirty dnys,) any such letter shall not be advertised
nor treated as a dead letter at the oftice addressed, but shall



be returned as requested, charged with the proper postage at
the prepaid rate, to be collected on the return delivery ; and
if not then delivered, shall be treated as a dead letter.

InsTrucTION No. 28. Postmasters will observe the provi-
sions of this section. But it applies only to prepaid letters.
If a letter bearing such request is deposited without prepay-
ment it will not be forwarded, but the writer will be notified
of its detention. They should be returned promptly at the
expiration of the time, as requested, charged with the post-
age at the single rate, to be collected on the return delivery.

If no time is specified, or it exceeds thirty days, such letter
must be returned to the writer at the expiration of thirty
days.

A business card printed on a letter is not to be regarded
unless it embraces a request for the return of the letter if un-
called for; but such request specifically made in any form
should be observed.

The dates of receiving such letters must be carefully written
or stamped upon them, and also the dates of remailing them
to the writers ; and when remailed, the words *: Returned to
writer’’ should be plainly written or stamped across the face
of each, and the original address erased.

If such letters are not delivered to the writers within one
month after their return, they must be seot to the Dead Letter
Office with other unclaimed letters.—(See section 7.)

A regular account must be kept of letters returned to the
writers under this law, (section 28,) showing the name and
address of the writer, to whom directed, the daute of receipt,
and date of return. A similar account should be kept of
such letters received from other offices. Send copies of these
accounts quarterly to the ** Third Assistant Postmaster General."’

Sec 29. And be it further enacted, 'That the postage on re-
turned dead letters, not registered as valuable, shall be three
cents for the single rate ; on returned dead letters, registered
as valuable, double rates shall be charged.

InstrucTiON No. 29. See regulations under section 8.

8kC. 30. And be it further enacted, That all letters directed
to any person not found at the office addressed may be for-
warded to any other office where he may be found, with
additional charge of postage therefor.

InstrUCTION No. 30. In all cases where the party addressed
leaves directions for the forwarding of his letters to another
office, and in all cases where the postmaster has knowledge
that they will reach him if forwarded to another office, (and
no contrary directions have been given,) such letters should
be immediately forwarded, charged with the additional post-
age at the prepaid rates.

8rc. 31. And be it further enacted, That the Postmaster Gen-
eral shall have authority to pay, or cause to be paid, a sum
not exceeding two cents each for all letters conveyed in any
vessel or steamboat, not employed in carrying the mail, from
one port or place to any other port or place in the United
States, or from any foreign port to any port within the United
States, subject to such regulations as the Postmaster General
may prescribe. But all such letters shall be deposited in the
post office at the port of arrival for mailing or delivery ; and
if for delivery within the United States, shall be rated with
double rates of postage, which shall cover the fee paid to the
vesgel. No fees shall be allowed for letters collected by a
carrier on a mail route.

InsrrUOTION No. 31. Under this section the following regu-
lations are prescribed :
1. No fees will be allowed to any vessel or to any persomn
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on board any vessel which carries the mail, nor to any mail
carrier on any mail route by land or water.

2. Postmasters are authorized to pay for each letter ad-
dressed to the United States by any other sea-going vessel
from a foreign port two cents, and for each letter addressed
to the United States brought by any other vessel on inland
waters, or brought coastwise from one domestic port to

‘another, one cent; but to entitle the carrier to such payment,

the letters must be promptly delivered to the post office upon
arrival.

3. At the post office where deposited they will be charged
with double rates of postage to be collected at the office of
delivery, that is to say, six cents for the single weight if
mailed and four cents the single weight if delivered at the
office ; but if such letter has been prgpaid by United States
stamps at such double rate of postage, no additional charge
will be made. If only partly prepaid by stamps, double the
unpaid balance will be charged and collected on delivery.

4. If such letter i8 addressed to any point in a foreign
country, no fee will be allowed thereon by the postmaster to
the carrier.

SEc 32. Andbeil further enacted, That, for the greater secu-
rity of valuable letters posted for transmission in the mails of
the United States, the Postmaster General is authorized to
establish a uniform plan for the registration of such letters
on application of parties posting the same, and to require the
payment of the postage, as well as a registration fee not ex-
ceeding twenty cents, on every such letter or packet. to be
accounted for by postmasters receiving the same in such man-
ner as the Postmster General shall direct: Provided, however,
That such registration shall not be compulsory, and it shall
not render the Post Office Department or its revenue liable
for the loss of such letters or packets, or the contents thereof ;
and provision shall be made by regulation for a return receipt
to the writer, showing to whom and when such registered
letter was delivered, which receipt shall be received in the
courts a8 prima facie evidence of such delivery.

InsTrUCTION No. 32. Postmasters will observe and call at-
tention to the important provisions of this section. The
return receipt is made legal evidence of the delivery of the
letter to the party addressed. To entitle a letter to regis-
tration the regular postage must be prepaid by stamps; and
in addition to this, the registration fee must be paid in
money.

The registration fee is twenty cents. It is of the utmost
importance that postmasters should exercise the greatest care
and diligence in the custody and derpatch of registered letters,
so that they may be able to make affidavit that a given re-
gistered letter was despatched from their respective offices on
a certain day and in a designated mail pouch. The receipt
delivered to the sender of the letter, and the correspond-
ing marginal entry in the receipt book, should specify his
name and residence. 'The postmaster will at the same time
prepare a blank return receipt, which must contain the same
items and number as the receipt given the sender, and which
is to be forwarded with the registered letter for the signatare
of the recciver. In addition to the registered number in the
upper left hand corner of the letter, the word ¢‘ Registered '*
should be plainly written or stamped on the face of the same.
The blank return receipt, to be signed by the receiver of the
letter, should be enclosed in the same sealed wrapper with the
left hand or registered letter-bill accompanying the parcel of
letters to which it relates.

In all large offices where letters are received, entered, and



mailed by different persons, it ghall te the duty of the post-
master either to keep the receipt book or to designate some
one specially for that service, and to see that it is made the
duty of the clerk receiving a letter for registry and keeping
the account of registered letters sent, after making up each pack-
age of registered letters for mailing, to enter the same in a
book to be kept for the purpose, in which shall be stated
the date on which the package is sent away from the office,
the name of the office to which the package is sent, and the
number of each letter contained therein. Before the hour of
mailing arrives, the package shall be passed to the mailing
clerk, who will compare the letters in it with the entry
on the book ; and if found correct, shall seAL and receipt for
the same by signiug his name opposite the number of each
letter contained therein, and specifying the hour at which the
letters are despatched from the office. The mailing clerk
will see that the registered letter package is enclosed in the
same package with the unregistered letters, sent by the same
mail, and in the margin of the ordinary account of mails
sent, opposite the entry of the post-bill accompanying said
mail, shall be written the word ¢¢ Registered,”’ and the same
word, or its initial, ** R.,”’ written on the post-bill.

On the receipt at an office of a mail containing a package
of registered letters, the clerk who opens and distributes the
mail will pass the registered package to the clerk keeping
the account of registered letters, who will receipt for the
sume by signing his name to the post-bill ; he will then com-
pare the letters found in the package with the accompanyi g
bill, and will indorse it correct if he find it so, or will note
the error, if there be one, and then enter the contents in the
account of registered letters received and deposit the letter or
letters in a secure place to be kept, with the blank return
receipts, until delivered to the persons addressed.

On receipt at a distributing office of a mail containing a
package of registered letters for distribution, the clerk who
opens the mail will proceed in same manner as above pre-
scribed for registered letters received for delivery. The let-
ters will then be entered in the account of registered letters
received for distribution, and disposed of in same manner as
above provided for registered letters originally mailed at the
office.

The postmaster at the office of delivery will not deliver a
registered letter until the person authorized to receive it
shall have first signed the return receipt therefor, and also a
second acknowledgment to the same effect, to be filed at such
office of delivery. The return receipt, duly filled up and
signed, is to be forwarded as soon as practicable to the post
office where the letter to which it relates was originally
mailed, and it shall be the duty of the postmaster at the
latter office to cause the same to be delivered without delay
to the sender. In case the postmaster at the mailing office
has not received a printed form of blank for the return re-
ceipt, he will make use for the purpose of the present printed
receipt designed for the sender, with the requieite additions
and modifications. And should the postmaster at the office
of delivery fail to receive a blank return receipt, he should
make out from the data in his possession a receipt of this
kind and return the same duly signed by the receiver to the
mailing postmaster.

The use of a return receipt is not required for registered
letters sent to or received from foreign countries.

From and after July I, 1863, postmasters will be ullowed
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a commission of fifty per cent. on the amount of registration
fees received at their offices.

Such portions of former regulations with regard to regis-
tered letters as are not modified by the preceding instructions
should be strictly observed.

Sec. 33. And beil further enacted, That the maximum stand-
ard weight for the single rate of postage on matter classed as
printed matter, and also on that classed as miscellanevus
matter, is four ounces avoirdupois, subject to the exception
in the next following section provided.

InstrucTiON No. 33. (See instructions under No. 34 )

Sec. 34. And be it further enacted, That the rate of postage
on transient mailable matter of the second class, and also on all
miscellaneous mailable matter of the third class, (except cir-
culars and books,) £hall be two cents for each four ounces, or
fraction thereof, contained in any one package to one address ;
and such postage shall in all cases be fully prepaid by stamps,
plainly affixed to the wrapper thereof Doulle these rates
shall be charged for books. Unsealed circulars, not exceeding
three in number, shall pass at the single rate of two cents,
and in that proportion for a greater number, adding one rate
for three circulars, or less number thereof, directed to one
address. Noextra postage shall be charged for a card printed
or impressed upon an envelope or wrapper. These rates must
in all cases be prepaid by stamps.

IxsTrRUCTION No 34. Bysections 33and 34 of thislaw the rate
of postage on all transient matter and upon all mailable mat-
ter, except letters and regular papers and periodicals, is fixed
by the weight of the package, (excepting circulars.) This
standard weight is fixed at four ounces, and passes at the rate
of two cents, an extra rate of two cents being added for each
additional weight or fraction of it. Double this rate (that
is four, cents) is charged for books by the same standard of
weight. Three circulars or any less number, in one unsealed
envelope to one address, pass at the same rate of two cents.
Seeds, engravings, and the other miscellaneous matter men-
tioned in the third class of section 20 of this law, are also
charged at the same rate of two cents for each four ounces, or
fraction of it, sent to one address. These postage charges
must in all cases be prepaid by stamps. No extra charge is
macle, a8 heretofore, for any business card or addiess printed
on the wrapper.—(See also No. 39, last clause.)

Sec 35. And be it further emacted, Thnt the rate of postage
upon mailable matter of the second class, issued once a week
or more frequently from a known office of publication, and
sent to regular subscribers, shall be as follows: Upon news-
papers and other periodical publications, each not exceeding
the standard weight of four ounces, and passing through the
maile or post offices of the United States between any points
therein, the rate for each quarter of the year shall be: for
publications issued once a week, five cents; issued twice a
week. ten cents; issued three times a week, fifteen cents;
issued six times a week, thirty cents; issued seven times a
weck, thirty-five cents; and in that proportion, adding one
rate for each i~sue more frequent tban once a week. For
weight exceeding four ounces, and not exceeding eight ounces,
un additional rate shall be charged ; and on the same scale,
an additional rate for each additional weight of four ounces
or fraction thereof; and such postage must be prepaid for a
term not less than one quarter nor more than one year, at
either the office of mailing or of delivery, at the option of the
subscriber, of which payments a record shall be made and
preserved in the post office where paid; and no such publica-
tion shall be delivered from the office until such payment is
made ; but the publishers of weekly newspapers may send to
each actual subscriber within the county where their papers
are printed and publi:hcd one copy thereof fice of postage.



InsTrucTiON No. 35. This section is applicable toregular pa-
persand periodicals issued oncea week or more frequently and from
a known office of publication. Publications issued without clis-
closing the office of publication, or containing a fictitious state-
ment thereof, will not be forwarded unless prepaid at the mail-
ing office at the ratesof transicnt matter. The provisionof the
former law authorizing free delivery of newspapers within
the county of their publication is rctained : but observe, 1st,
that the subsciiber must reside within the county of publi-
cation ; and 2d, that it is only a weekly newspaper that can be
thus delivered without charge of postage. Observe, also,
that there is no longer any difference by reason of the circu-
lation in or out of the State where pullished. Consult the
postage table for further information.

Sec. 36. And be it further enacted, That the rate of postage
upon mailable matter of the second class, issued less fre-
quently than once a week from a known office of publica-
tion, and sent to regular subscribers, shall be as follows:
Upon newspapers, magazines, and other periodical publica-
tions, each not exccedivg the standard weight of four ounces,
and passing through the mails or post oftices of the United
States between any points therein, the rate for each such
paper or periodical shall be one cent, and an additional rate
of one cent for each additional weight of four ounces or frac-
tion thereof : Prcvided, That tke Postmaster General may
provide by regulation for the trantportation of email news-
papers in packages at the same rate by the standard weight
of the package when sent to one andress; and the rates
herein provided must be prepaid at either the oftice of mail-
ing or of delivery, at tle option of the subscriber, for & term
pot less than one quaiter nor more than one year, except
that newsdealeis may pay the postage upon their packages
as received at the same 1ates prorata as yearly or semi-annual
subsciibers who pay postage quarterly in advance.

InsTrUcTION No 36. This scction provides for the other regu-
lar publications not embraced in 35, namely, where they ave
not issued as often as once a week, and includes all monthly
and quarterly magazines, Sunday-school papers, &c. Asin the
other case, they must have a kmown office of publication, and
be regularly sent to =ubscribers, otherwise they must be pre-
paid at transient rates at the mailing office.
pers not issued as often as once a week, devoted to the use
of Sunday schools, to religion, to education, or to agricul-

Small newspa-

ture, may be sent in packages to one address at the rate of
one cent for a package not weighing over four ounces, and
an additional charge of one cent for each additional four
ounces, or fraction thereof. Thus a package of such papers
weighing only four ounces, published once a month and
regularly seat to a subscriber, would be subject to charge,
when paid quarterly in advance, of three cents per quarter,
if published twice a month ; over four and not exceeding
eight ounces, double these sums, and so on.  Each copy of a
magazine is rated in like manner. In cases of doubt whether
such newspapers are entitled to be rated DLy the package,
postmasters will apply to the department for instructions,
enclosing a copy of the paper in question. If the postage at
least one quarter is not prepaid on such papers and maga-
zines, the postage must be collected on delivery of each pack-
age or number at the rate of two cents for each four ounces,
or fraction of it.

[Separate accounts to be kept of postages on the several
classes ]

Sxc. 37. And be it further enacted, That publirshers may en-

cloge in their publications sent to regular subecribers the bills
for subscription thereto without any additional charge for
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postage, and may write or print upon their publications, or
upon the wrappers thereof, the name and address of the sub-
scribers thereto, and the date when the subscription will ex-
pire; but any other enclosure or addition in wiiting or in
print shall subject the same to letter postage, which shall be
collected before delivery thereof.

InsTRUCTION No. 37. Any additional writing beyond that
mentioned in this section will subject the package to letter
postage at double rates.

Sko. 38. And be it further enacted, That the Postmaster Gen-
eral may from time to time provide by order the rates and
terms upon which route agents may receive and deliver at
the mail car or steamer packages of newspapers and periodi-
cals delivered to them for that purpose by the publishers, or
any news agent in charge thereof, and not received from, nor
designed for delivery at, any post office.

InstauctioN No. 38. Postmasters in cities and large towns
will particularly observe the provisions of thissection. Large
additions to the postal revenue may be made by securing to
the mail car the daily transportation of newspapers and
periodicals now cariied by expressmen. Ample power is con-
ferred by this section to secure that result.

Route agents will receive and deliver such packages with
care and promptitude whenever notified that arrangements
have been made by the postmaster. Postmasters in cities
from which such packages are sent will inquire and report to
the department whether publishers and news agents will not
transfer such packages to the care of the rvute agents, and
at what rates, reporting the facts, with their recommenda-
tion, to the Postmaster General.

Route agents will use every exertion in aid of this pur-
pose.

Sec. 39. And be it further enacted, That the Postmaster Gen-
eral has authorily to preseribe by regulation the manner of
wrapping and securing for the mails all matter not charged
with letter postage nor lawfully franked, so that the same
may be conveniently examined by postmasters ; and if not so
wrapped and secured, the same shall be subject to letter
postage. He may also provide by regulation for ascertain-
ing by furnished lists, by affidavit or otherwise, whether
publishers send or havesent their publications unpaid through
the mails to other than their regular sul-scribers.

InsrrucTiON No. 39. All mail matter not sent at letter rates
of postage, embracing books, book manuscripts, proof-sheets,
and other printed matter, and all other mail matter except
sceds, must be so wrapped or enveloped with open sides or ends
as to enable the postmaster to examine the package without
destroying the wrapper, otherwise such packages must be
rated with letter postage. No communication, whether in
writing ¢r in print, can be sent with any seeds, roots, cut-
tings, or scions, maps, epgravings, or other matter not
printed, except upon the separate payment of postage upon
auch separate matter at the established rates.—(See sec-
tion 41 )

Skc. 40. And be it further enacted, That postmasters, at the
office of delivery, are authorized, and it shall be their duty,
to remove the wrappers and envelopes from printed and
other matter not charged with letter postage, nor lawfully
franked, for the purpose of ascertaining whether there is
vpon, or connected with, any such printed matter or in such
package any matter or thing which would authorize or re-
quire the charge of a higher rate of postage thereon.

InsTrucTION No. 40. If postmasters cannot make this ex-
amination without destroying the wrapper, they will rate
the package with letter postage, and collect the same on de-
livery.



SEC. 41. And be it further enacted, That the Postmaster Gen-
eral may requite an affidavit in form, to be prescribed by
general regulation, to be taken by any publisher, or any
clerk, agent, or servant of such publisher of any paper or
periodical, which, by the terms of this act, may be sent to
regular subscribers without prepayment of postage at the
mailing office, to the effect tbat neither he nor any other
proprietor, clerk, agent, or employé, within his knowledge,
has sent, or eaused or permitted to be sent, through the
mails, without prepayment by postage stamps, any copies of
such paper or periodical, (naming it,) except the same were
sent to bona fide and regular subscribers thereto. And if it
be ascertained that such papers or periodicals have been thus
unlawfully sent, with the knowledge or consent of such pro-
prietors, or of the agent or clerk in charge of that business;
or if such affidavit. when required by the Postmaster General,
or by a special agent of the Post Office Departmgnt, shall be
refused, the person guilty of such offence, or refusing such
oath, shall be liable to a fine of fifty dollars in each case, to
be recovered by suit before any court of competent jurisdic-
tion, one-half of which, when recovered, shall be paid tothe
informer.

InstructioN No. 41. The Appointment Office is charged
with the preparation of this affidavit and the execution of
this provision of the law in all cases requiring such action.
Postmasters and special agents will report any case which
demands the application of this provision.

SEc. 42. And be it fu ther enacted, That authority to frank
mail matter is conferred upon and limited to the following
persons: First. The President of the United States, by
himself or his private secretary. Second. The Vice-President
of the United States. Third. The chiefs of the several ex-
ecutive departments. Fourth. Such principal officers, being
heads of bureaus or chief clerks of each executive depart-
ment, to be used only for official communications, as the
Postmaster General shall by regulation prescribe. Fifth.
Senators and representatives in the Congress of the United
States, including delegates from Territories, the Secretary of
the Senate and Clerk of the House of Representatives, to
cover correspondence to and from them, and all printed
matter issued by authority of Congress, and all speeches,
proceedings, and debates in Congress, and all printed matter
sent to them ; their franking privilege to commence with
the term for which they are elected, and to expire on the
first Monday of December following such term of office.
Sixth. All otticial communications addressed to either of the
executive departments of government by an officer responsible
to that department : Prowded, That in all such cases the
envelopé shall be marked ¢ official,’”” with the signature
thereto of the officer writing tte communication. Seventh.
Postmasters have also the franking privilege for their official
communications to other postmasters : Prowded, That in all
such cases the envelope shall be marked ** official,”’ with the
signature of the writer thereto; and for any and every such
indorsement of ‘*oflicial’’ falsely made, the person making
the same shall forfeit and pay three hundred dollars. Eighth.
Petitions to cither branch of Congress shall pass free in the
mails. Ninth. All communic:tions addressed to any of the
franking ofticers above described, and not excepted in the
foregoing clauses, must be prepaid by postage stamps. The
frankiog privilege hereinbefore granted shall be limited to
packages weighing not excecding four ounces, except petitions
to Congress and congressional or execntive documents, and
such publications or books as have or may be published,
procured, or purchascd by order of either house of Congress,
or a joint resolution of the two houses, which shall be con-
sidered a8 public documents, and eutitled to be franked as
such ; and except also seeds, cuttings, roots, and scions, the
weight of the packages of which may be fixed by regulation
of the Postmaster General.

InstrucriON No. 42. First. Communications may be franked
by the DPresident, (by himself or secretary,) by the Vice-
President, and by each member of the cabinet, without being
certified to be ‘‘official.”’
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Second. The fourth class of franks can only cover official
correspondence, and the words ‘¢ official business’’ must be
upon the envelope and signed by the official franking. For
such official correspondence the franking privilege is allowed
to the following officers : The First and Second Comptrollers
of the Treasury ; the Solicitor of the Treasury; the Auditors
of the Treasury; the Treasurer of the United States; the
Register of the Treasury; the Assistant Secretary of State;
the Assistant Secretary of the Treasury; the Assistant Sec-
retary of the War Department; the Assistant Secretary of
the Navy ; the Commissioner of the General Land Office ; the
Commissioner of Customs; the Commissioner of Patents ;
the Commissioner of Indian Affairs; the Commissioner of
Pensions ; the Assistant Postmaster General ; the A ijutant
General of the army ; the Quartermaster General ; the In-
spector General; the Commissary General of Subsistence;
the Paymaster General; the Chief Engineer; the Surgeon
General ; the Colonel of Ordnance ; the chiefs of bureaus of
the Navy Department ; and the Superintendent and Aesistant
Superintendent of the Coast Survey; the Superintendent of
the Census; the Commissioner of Agriculture; the Commis-
sioner and Deputy Commissioner of the Internal Revenue;
the Provost Marshal General ; the chief cierks of the execu-
tive departments; senators and representatives in Congress
of the United States; dclegates from Territories ; the Secre-
tary of the Senate, and Clerk of the House of Representatives.

Third. Attention is specially directed to the sixth clause of
this section, which changes the tormer law.  All corresponi-
ence addressed to any executive department, or any ofticer
in it, must now be prepaid, except official communications
written by some officer of the department, or an officer under
its control or responsible to it ; and in such cases, under the
words ‘‘official business’’ on the envelope, the officer must
sign his name with his official designation. All other per-
sons, and all officers writing to departments with which they
are not connected, must prepay their postaze. All commu-
nications to the President not written by a public officer, and
all to the Vice-President, must be prepaid.

Fourth. The seventh clause of this section prohibits all
franking by postmasters, or to them, except upon their offi-
cial communications to the department, and to each other.
In such cases the envelope should bear the certificate ¢ official
business,”’ signed by the postmaster writing. Dostmasters
can no longer receive printed matter free.

Fifth. The weight of packages of seeds, cuttings, roots,
and scions, to be franked, is limited to twelve ounces.

Sec. 43. And be it furher enacted, That all publishers of
periodicals, magazines, and newspapers which shall not exceed
sixteen ounces in weight shall be allowed to interchange
their publications reciprocally free of postage : Provided, That
such interchange shall be confined to a single copy of each
publication.

Instrucrion No. 43. The privilege of publishers is limited
to one copy of exach issue, and it can only be seut free whea
sent direct from cne publisher to another. It canneither be
sent to any other person, nor forwarded after one delivery
to any other place, without payment of postige thereon.

Sgc. 44. And be it further enacted, That this act shall be in
force and take effect from and after the thirtieth day of June,
eigbteen hundred and sixty-three.

InsTrUCTION No. 44, From and after the 1st July, 1863,
postmasters arc expected to conform to the requirements of
this law.
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Seo. 45. And be it further enacted, That all acts and parts of  laws inconsistent with the provisions of this act. Many

acts ilufiousistent wijth the provisious of this act are hereby  of thc old regulations are in consequence abolished, but such
repealed.

portion of former instructions as are not in confliot with the
Approved March 3, 1863.

new law or regulations will still remain in force.
IxstrucTiON No. 45. This section repeals all former postal M. BLAIR, Postmaster General.

TRANSIENT MATTER.

SecTiON 34.—Rates of postage to be prepaid by stamps on transient and miscellancous mailable matter,
except unsealed circulars and books.

Cents.
One package to one address, not exceeding 4 ounces in weight - _ i iiiiceceooa- 2
One package to one address, over 4 and not exceeding 8 OUDCEB. oc oo ceecme o ciieom e ciemcaae oo 4
One package to one address, over 8 and not exceeding 12 OUNCEE .- cee o oo oo ciccceecacnnnn e e T ey p————— 6
One package to one address, over 12 and not exceeding 16 OUNCES. «cccen ccmt cccmmoeme oo ccceccecaeccecacmae 8

BOOKS.

Cents,
Books, not exceeding 4 ounces in weight, to one address - .. .. oo oo i ecicceaccccecaecaaa 4
Boolts; over 4 and not exCeeding 81 OUNERS) .« . cliimanocimincnnosncososanssssinsssesssonsnssnnsssoossssmsascsnse 8
Books, over 8 and not exceeding 12 0unces _ .. .. .o iiciieiaccamcieneniaaea S ST 12
Books, over 12 and not exceediag 16 OUNCES .- - oo oo e cccmeccccccccccmcccaaaaaan o e ST e 16

UNSEALED CIRCULARS.

Cents
Unsealed circulargs, not exceeding 3 in number, to one Address .o e o ccr oo o c i i iieiecaccccacaaaaaa 2
Unsealed circulars, over 3 and not exceeding 6 .. .. oo e iicccecc e cccaemem 4
Unsealed circulars, over 6§ and not exceeding 9 ... ... _..._.. e e e e Y e YT e e T (o e e YT S e 6
Unsealed circulars, over 9 and not exceeding 12 oo e ciececceeeceemaeaaan 8

Postmasters must be careful always to collect the postage due on newspapers and printed matter received from foregn
countries, when the foreign postage only is prepaid by the senders. For the rates to be collected on such mail matter post-
masters will consult sections 146, 147, 149, 150, 151, 152, and 153, of the regulations of 1859.

QUARTERLY RATES OF POSTAGE ON NEWSPAPERS AND PERIODICALS.

SecTION 35.—Quarterly rates of postage, when paid quartorly or yearly in advance, on newspapers and
periodicals issued once a week or more frequently and sent to actual subscribers from a known office of
publication.

Weekly. Semi-weekly. | Tri-weekly. | Six timesa | Daily.
wevek.,

Cents. Cents. Cents. Cents. Cents.

Weckly newspapers (one copy only) sent by the publisher to actual subscribers

within the county where printed and published ....cccviiiviiiiiiieiiiiannnn, Free.
Newspapers and periodicals each—

Notexcecding 4 ounces in weight, sent to any pnrt of the Unlled Stales 5 10 15 30 35
Exceeding 4 ounces and not exceecling & ounces. 10 20 30 60 70
Exceeding 8 ounces and not exceeding 12 ouncrs .. 15 30 45 2] 105
Exceeding 12 and not exceuvding 16 ounces. 20 40 60 120 1 40

SecTION 36.— Quarterly rates of postage, when paid quarterly or yearly in advance, on newspapers and
periodicals issued less frequently than once @ week and sent to actual subscribers from a known office of
publication.

8emi- ‘ Monthly. | Quarterly.
monthiy. i
Pt st e e e e g |
Cents. Cents. Cents.
Newspapers, magazines, and other periodical puhhmtmns each—
Not exceeding 4 ounces in weight, sent to any part of’ the UA ited States 1
Exceeding 4 ounces and not exceeding & ounces ..... ceecan.asessne 2
Exceeding 8 ounces and not exceeding 12 ounces . 5 3

Religious, educational, and agricultural newspapers of small size, issued less frequently than once a week, may be sent
in packages to one address at the rate of one cent for each package not exceeding four ounces in weight, and an additional
charge of one cent is made for each additional four ounces or fractivn thereof, the postage to be paid quarterly or yearly in
advance.

Newsdeolers may pay the postage on their packages of newspapers and periodicals as received, at the same rates that actual
subscribers thereto pay quarterly in advance.

Publications issued without disclosing the office of publication, or containing a fictitious statement therecf, must not be
forwarded by postmasters unless prepaid at the mailing office at the rates of transient printed matter.
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AN

ACT

To

ESTABLISH SALARIES FOR POSTMASTERS, AND FOR OTHER PURPOSES,

APPROVED JULY 1, 1S64.

[PrsLic—No. 169.]

AN ACT to establish saluies for postmasters, and for other
purposes.

Be it enacted by the Scnate and House of Representatires of
the United States of America in Congress assembled, That the
annual compensation of postmasters shali be at a fixed salary,
in lieu of commissions, to he divided into five clusses, exclu-
sive of the postmaster ot the ¢ity of New York. Postmusters
of the first class shall receive not more than four thousand
dollars nor less than three thousand dollars: postmasters of
the second class shall reccive less than threc thousand dollars
and not less than two thousand dollars; postmasters of the
third class shall receive less than two thousand dollars and
not less than one thousand dollars; postmasters of the fourth
class shall receive less than one thousand dollars and not less
than one hundred dollars; postmasters of the tifth class shall
reccive less than one hundred Jollars. The compensation of
the postmaster of New York shall be six thousand dollars per
annun,, to talke effect on thefirst day ot July, eighteen hun-
dred and sixty-four; und the compensation ot postmasters ol
the several classes aforesaid shall be cstablished by the Post-
master General under the rules hereinatter provided.  When-
ever the compensation of postmasters of the several offices,
(except the oftice of New York,) for the two consecutive years
next preceding the first day of July, eighteen hundred and
sixty-tour, shall have wmounted to an average annual sum
not less than three thousand dollars, such othces shall he
assigned to the firet class; whenever it shall have amounted
to less than three thousand dollars, hut not less than two
thousand dollars, such oflices shall be assigned to the second
class; whenever it shall have amounted to less than two thou-
sand dollars, but not less than one thousand dollars, such oftices
shall be assigned to the third class; whenever it shall have
amounted to less than one thousand dollars, but not less than
one hundred dollars, such oftices shall be assigned to the
fourth class; and whenever it shall have amounted to iess
than one hundred dollars, such offices shall be assigned to the
fitth class. To offices of the first, second, and third classes,
shall be severally assigned salarics, in even hundreds of dol-
lars, as nearly as practicable in amount the same as, but not
exceeding, the average compensation of the postmasters thereof
for the two years next preceding; and to offices of the fourth
class shall be assigned severally salaries, in even tens of dol-
laTs, as nearly as practicable in amount the same as, but not
exceeding, such average compensation for the two years next
preceding: and to offices of the fifth class shall be severally
nssigned salaries, in even dollars, as nearly ag practicable in
amount the same as, but not exceeding, such average com-
pensation for the two years next preceding. Wherever returns
showing the average of annual compensation of postmasters
tor the two years next preceding the first day of July, eighteen
hundred and sixty-feur, shall not have beenreceived at the Post
Office Department at the time of adjustment, the same may be
estimated by the Postmaster General for the purpose of adjust-
ing the sularies of postmasters herein provided for. And it
shall be the duty of the Auditor of the Treasury for the Post
Office Department to, obtain from postmasters tieir quarterly
accounts, with the vouchers necessary to a correct adjustment
thereof, and to report to the Postmaster General all failures of
postmasters to render such returns within a proper period
atter the close of each quarter.

Sec. 1. The basis on which salaries will be adjusted is the
aggregate compensation of postmasters as derived from com-
missions, box-rents, or other sources.  Thus, nnder the first
adjustment, the salavies will he made eqnal, as nearly as may
be, to the compensation heretofore received.

SEc. 2. And be it further enacted, That the Postmaster
General shall review once in two years, and in special cases,
upon satistuctory representation, as much oftener as he may
deem expedient, and readjust, on the basis of the preceding
section, the salary assigned by him to any office; but any
change made in such salary shall not take etfect until the tirst
day ot the quarter next following snch order, and all orders
made assigning or changing salarics shall he meade in writing
and recorded in his journal, and notified to the Auditor for the
Post Oftice Department,

See, 2. This section contemplates increasing salaries of post-
masters in proportion to the increase of their business: also. a
reduction of salaries where thereis a diminution of the business.

SEC. 3. And be it further enacted, That salaries ot the first.
second, and third classes shall be adjusted to take effect on
the first day of July, eighteen hundred and sixty-tour, and ot
the fourth and fitth classes at the same time, or at the com-
mencement of a quarter as early as practicable thereafter.

SEc. 3. Postinasters at oftices of the first, second, and third
classes will be specially notitied, betore September 30, of the
salaries allowed them, respectively, trom July 1.

Those of the fourth and fitth classes will receive commis-
sions, as heretofore, and render wccounts accordingly, tor the
quarter ending September 30, 1364 Their salaries wili begin
October 1.

SEC. 4. And be it further enucted, That, at offices which
have not been established for two years prior to the tirst day
of July, eighteen hundred and sixty-four, the salary may be
adjusted upon a satistuctory rcturn by the postmaster of the
receipts, expenditures, and business of his office: Provided.
That fitty per centum ot the gross revenue of such oftice shall
be, in all cuses, the largest amountallowed to such postmaster:s
for their salaries, reslpectively, except in cases where it shall
be a separating or distributing office, as provided for in the
sixth section of this act.

SEC. 5. And be it further enacted, That ut the post office of
New York and offices of the first and second classes, the
Postmaster General shall allow to the postmaster a just and
reasonable sum tor the necessary cost,®in whole or in part, of
rent, fuel, lights, and clerks, to be adjusted upon a satisfactory
exhibit of the facts. And at offices of the third, fourth, and
tifth classes, such expenses shall be paid by the postmaster,
except as in the sixth scetion provided; it being intended that
such allowances shall be made in accordance with existing
usages.

SEC. 5. The torms of wccounts will be greatly simpliticd,
and so much labor dispensed with, that the allowances for
clerks under this section will he graduated below the present
amount; and postmasters will report what reductions, in this
respect, may he made.  Oualy wunpaid letrers will cuter into the
accounts.



New forms will be furnished as soon as they can be pre-
pared, with instructions as to their use,

Sec. G And be it further cnacted, That the Postmaster
General may desiguate certain convenient offices, at the inter-
section of mail routes, as distributing oftices, and certain others
as sc]pumting offices ; and where any such office is ot the third,
fourth, or fitth class of the post oftices, he muy make a reason-
able allowance to such postmaster tor the necessury cost, in
whole or in part, of clerical services arising from such dutics.

SEC. 6. Distributing and separating oftices will he desig-
nated by the Postmaster (ieneral, and the allowance for extra
service fixed as the exigencies of the service may require,

SEC. 7. And he it further rnacted, ‘That all postages and
box rents at post offices. and all other receipts and emolu-
ments at a post oftice, shall be reeeived and accounted for as
a part of the postal revenues: and any part thercof which the
rostmaster ought to have colleeted but has neglected to col-
cct shall be charged against him in his acconnt, and he shall
be liable therefor in the same mauner as if the same had been
collecteds and he shall receive no tees or perquisites beyond
hix salary.

Sec. 7. Under the law of March 3, 1263, box rents in all
post oftices must be paid for at least one quarter in advance.
Receipts and emoluments from this and all other sources are
hereatter to be accounted tor as a part of the postal revenues,
and forms of accounts wiil be presciibed accordingly.

SeC. B And be it further enacted, That the unitorm rate ot
United States postage, without reference to distance, upon
letters and other mailable matter addressed to or received from
foreign countries, when forwarded from or received in the
United States by stecamships or other vessels regularly em-
ployed in the transportation of the mails, shall be as tollows,
viz: ten cents per single rate of halt an ounce or under. on
letters; two cents each on newspapers; and the established
domestic rates on pamphlets, periodicals, and other articles of
printed matter; which postage shall be prepaid on matter
sent, and collected on matter received: Provided, always,
That these rates shall not apply to letters or other mailable
matter, addressed to or received from any forcign place or
country, to and from which different rates of postage have
been or shall be established by international postal convention
or arrangement already concluded or hereafter to be made.

SEC. 8 establishes uniform rates of United States postage,
without regard to distance, upon alt letters. &ec., addressed to
foreign countries with which postal treaties or arrangements
have not been concluded. Heretotore the United States post-
age on letters addressed to such countrics has varied in
amount, according to distance; ten cents the single rate
having been charged for distances not exceeding 2,600 miles,
and twenty cents the single rate for any distance over 2,500
miles; but in future the United States postage is to be levied
and collected at the office of mailing or delivery, at uniform
rates, as tollows:

Ten cents per single rate of half ounce, on letters.

Two cents each on newspapers; and the estahlished domestic
Uates on pamphlets, periodicals, and other kinds of printed
matter.

These rates do not, of course, apply to the correspondence
exchanged with foreign countries nnder existing international
postal arrangements.

Sec. Y. And be it further enacted, That the Postmaster
General is wuthorized to sell. or cuuse to be sold to individuals,
corporations, and business firms, postage stamps, in quantities
of not less than one hundred dollars in value, it o discount
not exceeding five per centum from the tace value of such
stamps, und to sell, or cause to be sold, stamped envelopes,
in packages containing not less than tive hundred envelopes,
at a discount not excceding five per centum trom the current
prices thereof when sold in less quantities.

See. O This section is specially designed to encourage

parties to purchase postage stamps and stamped envelopes as
articles of trade, to be resolkl, aud thus relieve post offices ot
the labor connected with making sales in small quantities.

Postmasters will accordingly sell postage stamps in quan-
titics not less than one hundred dollars in value, and stamped
envelopes in packages containing not less than five hundred
¢nvelopes, at a discount of five per cent. from the face value
of stamps and from the current prices of envelopes, including
the stamps.

In order to obtain credit tor the discount thus allowed, a
voucher must be proenred in each case, signed by the pur-
chager aud the postmaster, showing the original value of the
stamps and envelopes of cach denomination, the amount
deducted, and the aetual amount paid for them.

Postmasters will report monthly to the Third Assistant
Postmaster General the amount of such sales.

SEC. 10, And be it further enacted, That the twenty-eightle
section of the act entitled “*An act to amend the laws relating
to the Post Office Department,” approved March three, eigh-
teen hundred and sixty-three, be, and the same is hereby,
amended by the addition of the tuvllowing clause, namely:
And when any letter bearing a request for its return to the
writer, in case ot its non-delivery, shall have been so returned
to the oftice at which it was originally mailed, then, and in
that case, it shull be obligatory upon the person to whom such
letter has been returned to receive the sume, and to pay there-
tor the postage specified by this section; and in default of said
writer to receive and pay for the letter so returned, he shall be
subject to a penalty ot ten dollars, to berecovered in any court
of competent jurisdiction.

Sec. 10. The law of March 3, 1363, here referred to, is one
of great importance, as it enables writers of letters which may
remain unclaimed to receive them back again without going
through the dead letter office.  Particulur attention is called
to the instructions published on this subject in July, 1360,
May, 1861, and with section 28 of act of March 3, 1863.

The present law imposes a penalty of ten dollars on any
person who refuses to pay the postage on a letter returned to
him at his own request, and postmasters are directed to enforce
this provision against all persons who may persist in such a
refusal.

Sec. 11. And be it further enacted, That if any person, not
authorized by the Postmaster General. shall set up or profess
to keep any office, or any place of business, bearing the sign,
name, or title ot post oftice, every such person shall furfeit
and pay the sum of five hundred dollyrs tor every such offence.

Sec. 12. And be it further enacted, That if any person em-
ployed in any of the departments of the post office establish-
ment shall unlawfully detain, delay, or open any letter,-
packet, bag, or mail of letters with which he shall be in-
trusted, or which shall have come to his possession, and
which are intended to be conveyed by post, or to be carried
or delivered by any mail carrier, mail messenger, letter carrier,
route agent, or otﬁer person empioyed in any of the depart-
ments of the post office establishment of the United States,
or to be forwarded or delivered through or from any post
office or brauch post office established by authority of the
Postmaster General of the United States, if any such person
shall secrete, embezzle, or destroy any letter or packet in-
trusted to such person as aforesaid, and which shall not con-
tain any security for or assurance relating to money as here-
inafter described, every such offender, being thereof duly
convicted, shall, tor every such offence, be fined not less than
three hundred dollars, or imprisoned not less thun six months,
or both, according to the circnmstances and aggravations of
the offcnce.  And it any person employed as aforesuid shall
secrete, embezzle, or destroy any letter, packet, bag, or mail
of letters, with which he or she shall be intrusted, or which
shallhave come to his or her possession, and are intended to
be conveyed by post, or to be carried or delivered by any mail
carrier, muil messenger, letter carrier, route agent, or other
person employed in any of the departments of the post office
establishment of the United States, or to be torwarded or



	0 1863 temp
	0a teno hld 1
	1862 list of US Post Offices 331
	1862 list of US Post Offices 332
	1862 list of US Post Offices 333
	1862 list of US Post Offices 334
	1862 list of US Post Offices 335

	0a teno hld2
	1862 list of US Post Offices 336
	1862 list of US Post Offices 337
	1862 list of US Post Offices 338
	1862 list of US Post Offices 339

	1862 list of US Post Offices 340

	Extract 1863
	1862 list of US Post Offices 341 - Copy - Copy
	1862 list of US Post Offices 342 - Copy - Copy
	1862 list of US Post Offices 343 - Copy - Copy
	1862 list of US Post Offices 344 - Copy - Copy
	1862 list of US Post Offices 345 - Copy - Copy
	1862 list of US Post Offices 346 - Copy - Copy
	1862 list of US Post Offices 347 - Copy - Copy
	1862 list of US Post Offices 348 - Copy - Copy




