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A N  A C T  T O  A M E N D  T H E  L A W S  
BELATINO TO 

T H E P O S T  O F F I C E  D E P A R T M E N T , 
TOGETHER WITH 

INSTRUCTIONS PREDICATED THEREON BY THE POSTMASTER GENERAL, FOR THE 
GOVERNMENT OF POSTMASTERS. 

[PUBLIC -No. 50.)  

AN ACT to amend the laws relaiing to the Post Office De

partment. 

Be it enacted by the Sen�te and Home of Repruentativu qf tht 
Uniied Staits of America in Co11greu a&umbkd, That the Post
master General shall have power to appoint and commis>ion 
all postmasters whose salary or compensation for the preced
ing fiscal yenr shall, at the time of such appointment, have 
been ascertained to be less than one thousand dollars per 
year ; and in all other cases the President shall appoint. 
The person appointed postm::i.ster shall reside within the de
livery of the office to which he shall be appoi nted . 

!NsTRUCT!Olf No. I .  The Auditor for the Post Office Depart
ment wil l  report to the Appointment Office, RS soon as prac

ticable after the close of each fi.>cal year , any change in the 

annual compensation of a postmaster which would change 
the classification of the office from presidential or depart

mental, or vice versa. Its grade will be ascertained and entered 
accordingly in the books of the Appointment Offke. 

SEC. 2. And be it further enacted, That the Postmaster Gen
eral, all µo;truasters, and special agents, and all persons em
p loyed in the General Post Office, or in the care, custody, or 
conveyance of the mail , hereafter appointed or em ployed, 
shall,  previous to entering upon the duties assigned to them , 
or the execution of their ti·usts, and before they shall be en
titled to receive any emoluments therefor, in addition to the 
oath of office prescribed by the act of July two, eighteen 
hundred and sixty-two, respectively take and subscribe t h e  
fol lowing oath o r  affirmation before some magistrate, and 
cause a certificate thereof to be filed in the General Post 
Office : " I , A. B., do swear (or affirm, as the case may be) 
that I will faithfully perform all the duties required of me, 
and abstain from everything forbidden by the laws in relation 
to the establ ishment of the post office ar.d post roads within 
t he United 8tates ; and that I will honestly and truly accoun t  
for and pay over any moneys belonging to the said Unit-c1l 
StatQs which may come iuto my possession or control ; so help 
me God ." Every person who shall be in any manner em
ployed in the care, custody, conveyance, or management of 
tlu' mail shall be subject to all pain8, penalties, and forfeit
ures for violating the inj unctions or n�glecting the duties 
required of him by the laws relating to the establ ishment of 
the potit office and post mads, whether such per�ons slmll 
have taken the oath or affirmation above prescribed or not. 

INSTRUCTION No. 2. This 
·
oath and that rcqnircd by the act 

of July 2, 1862, may l>e combined in one affidavit. 

SEC. 3. And be it furthn- enacted, That no mail matter eball 
be delivered by the postmaster until the postage due thereon 
shall have been paid ; and no box at any post office shall be 
assigned to the use of any person until the rent therefor has 
been paid for at least one quarter, for which the postmaster 
shall give a receipt, and keep a record thereof in his office, 
which record shall be dellvered to his successor. 

INSTRUCTION No. 3. This section absolutely prohibits the 
delivery of any letter, newspaper, pamphlet, or package what

ever, until the postage charged thereon shall be paid. Post

masters must strictly conform to it. Printed matter must be 

retained until it is paid for, either as a transient package or 

for a quarter, as provided in sections 18 and 35. 

Each postmaster must keep a list of all box-holders, with 
the number of the box assigned to each , and the time during 

which be has used it. This list will be examined by special 

agents, and be delivered to his successor in office. The post

mal'.ter must state in his quarterly returns the amount of box

rents accrued in each quarter, whether he has collected them 

or not. 

SF.C. 4. And be it further enacltd, That every postmaster shall 
keep·a record in his office of all postage stamps and envelopes, 
and of 1\ll postal books, blanks, or property received from his 
predecessor in office or from the Post Office Department, or 
from any of its agents, and also of al l payments in money 
for postages, and all payments for box-rents, and of all other 
receipts on account of any part of the postal service, and of 
any other transactions which shall be required by the Post
master General; 11nd these records shall be preserved and 
delivered over to his rncce8Sor in office, and shall be at all 
times subject to exam ination of any special agent of the 
department. 

INf''."IteCTION No. 4. The record required in this section may 
be in the form of an account agai11st the postmaster, in which 

he will charge himself with the articles as received, under 

the date when received, or it may be. kept as a simple record 

of each day's transactions. Payments for postages made in 
money may be entered daily, showing the c·ntire amount 

received in any one day . The entry should, if possible, 
show separately the amount received for letter postages, for 

regular newspapers, &c. , &c., and miscellaneous. The entry 

of money received for box· rents should show the number of 

the box for which the payment was made. 



NOT111.-By the act of July 16 ,  1862,  it is made a felony on 
the part of any person to remove or cauRe to be removed from 
any postage stamp or stam ped envelop11 the cancelling or 
defacing marks thereon, with intent to use or cause the use 
of the same a second time, or to buy, sell, or offer for sale 
such washed or restored atamps. The penalty prescribed for 
such offence is imprisonment for not exceeding three years, 
or fine not exceeding one thousand dollars, or both imprison
ment and fine. 

When stamps or stamped envelopes are sent to n postmas
ter, any discrepancy between the amount stated in the bill 
accompanying and that actually received must be reported 
immediately to the Third Assistant Postmaster General, with 
the affidavits specified in section 404 of the regulations of 
1859. 

Po.<l�ra are taptcially requoted, in all cmea, to count thtir stampa 

btfore signing and returni111J the receipt ther�for. 

Credit will not be allowed in case8 where offices have been 
robbed of stamps or stamped envelopes. In an opinion of a 
former Attorney General the following occurs: " If the stamps 
should be stolen or lost, and get into the hands of those who 
may use them, an<l thus deprive the go,·ernment of so much 
revenue, the postmaster should be held for them. One who 
has the custody of public money or property, and is paid for 
taking care of it,  cannot get rid of his responsibility by 
showing a theft or accidental loss. He is an insurer of its 
safety against all perils of that kind . "  

Postage stamps affixed t o  letters, packets, o r  parcels o f  any 
description, and all stamped envel opes, must be immediately 
and effectually cancelled in the office in which they may be 
deposited for transmission or delivery. 'Ibe cancellation 
should be effected by the use of black printing ink, wherever 
that mnterial can be obtained; and where it cannot, the 
operation should be performed by making several heavy 
croSEes or p:ual lel lines upon each stamp with a pen dipped 
in good black writing ink. 

If the cancelling has been omitted or made incompletely 
on the mailing of the lett<!r, p;1cket, or parcel, the postmaster 
at the office of delivery will cancel t he stamp in the manner 
directed, and forthwith report the delinquent postmaster to 
the First Assistant Postmaster General. 

The use of the office dating or postmarking stamp as a 
cancelling instrument is prohibited, and a Reparate instru
ment must in all cases be used. 

Bro. 5. And bd it further enackd, That whenever, by reason 
of the presence of a military or naval force near any post 
office, unusual businrss accrues thereat, the Postmaster Gen
eral is hereby required to make a special order allowing pro
portiooately reasonable compensation to the postmaster, and 
for clerical service, during the period of such extraordinary 
business. 

INSTRUCTION No. 5. Any application for allowance under 
this section must show how much extra service was required 
by reason of the presence of such force, the magnitude of 
the force, how long present THERE, t he increase of the busi
ness re�ultiog therefrom, and any other facts which may be 
cal led for by the department. 

Ssc. 6. And � 1t further enacted, That It shall be the duty 
of pOtitmasters to render a quarter.yearly account to the 
Postmaster General, under oath, in such furm as the latter 
shall prescribe, of all emoluments or sums by them respect
i vdy received for boxes or pigeon holes, or other receptacles 
for letters or papers, and by them charged for to individuals ; 
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or for the delivery of letter11 or papers at or from any place 
whatever ; and of all  emoluments, receipts, and profits that 
have come to their hands by rea>on of keeping branch post 
oflices ; and no postmaster shall hereafter, under any pretence 
whatever, have or rective or retain for himself, in the aggre
gate, more than the amount. of his salary. And the Post
master General is further authori zed to require, by a form to 
be prepared by him, a sworn statement to accompany or 
following the quarterly account of any or all postmasters to 
the effect that such postmaster has in such account truly 
stated the tntire amount of postages, box-rents, and all 
other charges and emoluments collected or received by him 
at his office during such quarter ; and that he has not know
ingly delivered, or permitted to be del i vered, to any person 
any mail matt.t'r on which the postage had not been paid at 
the time of del ivery; and that such quarterly accounts ex
h i bits truly and faithfully the entire receipts of his office 
which have been cnllecterl thereat, and the entire sum which 
could have been by due diligence collected thereat, as he 
verily believes, and that the crcdit8 he claims are j ust and 
true, as he verily believes ; and any false swearing therein 
shall render him liable to the pains and penalties of perjury. 

INSTRUCTION No. 6. The form of the account which post
masters are required to render of all emolument.• received by 
thPm from box.rents, branch offices and otherwise, together 
with the form of the accompanying affidavit, will  be found 
in Chapter XX.lll, Sections 275 and 276, of the Regulations 
of 1859. 

Postma.�ters will observe that, by the present Jaw, they 
are moreover required to forward, with their quarterly ac
counts, a sworn statement that such quarterly accounts exhibit 
truly and fai thfully the entire receipts collected at their 
respective offices, and the entire sum which could have been 
by due diligence cullected thereat, and that the credits 
claimed are just and true, as they verily believe. The fol
lowing is a form for such statement : 

I, --- ---, postmaster of ---, do swear [or affirm, 
as the case m:i.y be] that the accounts which I have rendered 
to the Post Office Department for the quartet· ended ---

18-, exhibit truly and faithfu l ly the entire receipts of my 
office which have been collected there11.t, and the entire sum 
w11 ich could have been, by due diligence, collected thereat, 
during the period above stated, and that the credits claimed 
in the said accounts are j ust and true, as I verily believe ; 
and furthermore, that during the said period I have not 
knowingly delivered or permitted to be delivered to any 
person any mail matter on which the postage had not been . 
paid at the time of such delivery. 

--- ---, Postmaster. 
Sworn and subscribed before the undersigned [a magistrate 

or justice of the peace] for the --- of ---, this --

day of ---, A. D. 1 8 -. 

No change whatever in the compensation of postmasters 
is ma.de by the following clause of Section 6 of the new l11w, 

viz : " And no postmaster shall hereafter, under any pre
tence whatever, have or receive, or retain for himself, in the 
aggregate, more than the amount of his salary . "  B y  the 
term " salary," here used, is to be understood the entire 
cotnpensation which each postmaster receives from his com
missions, emolumenta and allowances, as est.1.b!ished by pre
vious enactments. 

SEC. 7. And � it further enacted, That the Postmaster Gen
eral is hereby authorized to regulate the periods during which 
undelivered letters shall remain in any poMt office, and the 
times such letters shall be returned to the dead letter office, 
and to make regulations for their return to the writers from 
the Dead Letter Office, when he is sati8fied they cannot be 
delivered to the parties addressed. He i8 authorized also to 
order the publicdtion of the list of non-delivered letters at 
any post office, in bis discretion, by wri ting, P''"ted in a pub· 
lie place or places, or in any daily or weekly newspaper 



published within the post office delivery having the largest 
circulation within s11ch del ivery ; and where no daily paper 
is publ ished within the post office deliYery , such list may be 
publ ished in any daily newsp3per of an adjoining deli very 
having the largest circulation within the deli very of the post 
office publishing (the] li"t ; but in no case shall compensation 
for such publication be allowed at a rate exceeding one cen t 
for each letter so advertised ;  and no such publication shall 
be required except where the Postmaster General shall decide 
that the publ ic i nterest requires it : Provided, That letters 
addressed to parties foreign born may be published in a jour
nal of the language most used by the partit·s addressed, if 
such be published i n  the same, or an adjoi n ing delivery. 

lNSTRt:CTION No. 7.-I. Anv•:RTISINO LL"ITERS. 

1. A t post offices where the gross receipts amount to $ 1 , 000 

or more per annum , letters are to be advertised once a wetk, in 

newHpapers, and the regulations of 1859 will govern the se

lection of newspapers. 

2. A t all other offices letters arc to be advertised once a month, 
by posting manuscript lists, for which no compensation will 

be allowed. 

The f•1llowing clasfes of letters are not to be advertised :  

1 .  Letters btaring requests t o  'be returned to the writers if 
unclaimed, under sec. 28, or to be retained a specified t ime, 

not over three mon! h s ; and it  is es!l<'cially directed that 

nil printing, stamping, &c , upon uudcl iveretl letters shall be 
carefu l ly re-examined before advertising, so that no such re
que .ls shall be overlooked or neglect.�d. 

2. Letters for persons who regularly call at or send to the 

post office . 

3. Drop and box letters , and re'urn letters. 
4. Letters directed and sent to hotels, and thence returned 

t-0 the post office as unclaimed-being for 8trn.ngern. 
6 .  Refused letters. 
6 .  Letters directed to persons decease:l or removed to places 

unknown. 

7. Letters directed to persons who have removed to some 

other known office.-(See sec. 3 0 . )  

8 .  Circulars.free packets con taining printed documents, .peeclus, 
and other rrinted matter. 

II. DEAD LE'ITEns. -R�dical changes h vi ng been made i n  

the regulations o f  1 8 5 9 ,  r,•lative t r •  dead letters, a thurnugh 
revision is necessary, to obvi:tte con fusion . 

TIME TO RETURN . -Dead letters are to be returned under 

the fol llowing regulations : 

1 .  All uncl,1imed advertised letters m ust be return ed to the 

Dead Letter Office O:>IE MO:>ITH after the date of t h e i r  advcrlise
me11t ; and letters of classes 2 and 3 ' ' not to be advertised, ' '  and 
any others if not prtpaid, when unclaimed a corresponding 

length of time with the ad \'ertiseri letters, must be sent in 

the same return-also all refused lct.ters ; but no description 
of d ead letters must, u nder any circumstances w h :ttever, be 

mot in the same package with a " Qu-irterly Re/urn. " 
2. All offices advertising weekly, will  return their unclaimed 

letters to the Dear! Letter Office weekly, and about five weeks 
after their recei pt ; and 

3. Ali smaller offices, at which the perio:is for advertisi ng are 
monthly, will  advcrti�c on the first of each calew.lar month, 

and return th eir unclaimed letters at the beginning of the 

next calender month, thus : 

a. Letters received in January, if not clllimed, mrn:t he ad· 

Ycrtised February 1, am! returned to the Ve..td Letter CJffica 
lllan;h I .  

b .  Letters rt'ceived i n  Februny, i f  not cl,LimeJ, mu"l be ad -
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vertised March 1, and returned to the Dead Letter Office 
April 1 .  

c. Letters received in March, if  n o t  claimed , must b e  ad
vertised Apri l  11 and returned to the Dead Letter Office 
May 1 ,  &c. 

To the above there are the following exceptions : 

1. Letters at seaports, intended for pe1·sons on board of 
certain designated vessels expected to arrive ,  should be duly 

regarded by postmasters and excepted from the regular re

turns ; also , 

2. Letters bearing requ�ts for their return to the writers if 
unclaimed, under Sec. 2 8 .  

3 .  Letters bearing requests to b e  retained a specified time. 

4. \Vhen a postmaster has special reason to believe any letter 

can be del ivered to the person addressed by holding it more 

than one month, he may write or stamp upon snch letter the 

words, " Specially luldfor dtlivery, "  and hold it not exceeding 

three months from the date of its receipt at his office. 

5. Rm 1sTtRED letters unclaimed one monlh after advertise

ment or due not ificat ion must be securely packed up with a 
registry bill aud rtturn bill, each showing the rtgislered number 
and the address of each letter ; this package must be sealed, 
poslm�rked, ind<lrsed ' ' Dead Registered Letters, ' '  directed to the 

" Third Assi>f,mt ['.;stmaster General, "  and then regiJtered to the 
" I'oslmnster, IVashinglon C.ty, D. C.  , " the return hil l  following 

by the next mail.  No rq�btry fee is to be charged upon any 
official busme.is. 

6 .  Any OFFICIAL l etter from this department, or from any 

other d"p 1rtment or public office at the seat of government, 

w hen not called for within one m9nfh from the time of its re

ce i p t., or when t he person addressed is known to be dead, or 

to h�ve moved aW<\y, must be returned direct to the depart

ment or public office i11 which it originated, and should never b e  

trc,\tcd a s  a dead letter. 

7 .  UnIAILABLE letters of the following descriptions must be 

rcturnecl to the Dead Letter Office as often as once a week, sep
amle from the regular weekly anri month Jy returns , and 
a<'companied by a list qf the peno11s addressed instead of a bill ; 

th" p:ickag-c must be plainly marked outside, " Unmaila:,le 
Lcllers," Sic. ,  postmarkcri, and d irected to the '" Third Assist
wd f'o,tmusler Ge"eral, De1d Lett.er Office. "  

a Letters attempted to be sent with stamps previously used, 
or stamps cul from stamp<d envelopes. 

b. U,,p2id letters for fortign countries, O!l which prepayment 
is rrquired by the regulations . 

c .  L"tters not addrmed, or so badly addressed that their 

d�s . ini\tion cannot be known. 

d. Letters misdin ctcd to places wh�re there are no post 

oftices. 
e. Letters inten'ionril/y 1tnpaid.-(See section 27.)  

8 .  l'. ep"id lettl!rs of clas:;es 4 and 6,  "not to  be  adverti.sed, " are 

to be 1ctnrneJ with the wwwilabk letters, and treat.,tl like 

them. 

� Domestic pamplilets, circu/,ars, and ntwspap!rs are not to be 

returned to the l)"ad Letter Oftice ; but books, and unpaidfur
ei,qn pamphiets, newsp7pers, and uther printed matter, when re

f11sed, or unclaimed the uou:d time, (5 to 8 weeks, ) m11st be 

returned with the regular w.-ekly or monthly returns. 

10. MARKISO DEAD LErrERs.-Upon every ltller re.Lurne i  to 

the Dead Let t.er Office , whether doillest ic or foreign, two marks 

mn,;t be leg-ibly written or stam ped , viz : 

a. Tho podnwrk of the office from w h ich it i; retu rned , in-



eluding the abbn·viated name of State and the date of return, 

o n  the ua/�d side. 
b. The reason for its non-dtlivm;, on the face, Ray, " wt

claimed," or " not called for." or " i/legql stamp," or " not 
direcltd," &c., or the person adclrc::.sNl is " unknown, "  or "can

not be found, ' '  or has 1 '  rtmoverl to unknown 1ffice, ' '  or is ' '  de

ceased," &r.. , as the c�se may be. 

1 1. " Unknown " is not a sufficient reason for sending a let· 

ter to the Dead Letter Otlice without nd n:rti�i ng it,  and ' ' mis

sent " is never a reason for non-dehvery, but is a rea8on for for

warding a letter to the office to which it id di rected, and 

which it has failed to reach. 

1 2 .  The date of advertising should be at once writ.ten or 

stamped upon every advertised letter, thus, "Adv. July l ,"  
o r  as the case may be. 

13. If, previous to its return , the stnl o� a dead letter be 

broken by accident, or by having been delivered to the wrong 

p�rson, the fact must be noted upon it .  

14.  BILL. -Every rtturn of (unclaimed) dend letters must con

tain its dead letter bill, made out on a common post-bill blank, 

except where printed dead Jetter bills are provided for the 

large cities. The word " HERE, " in the CRption after 

" PAID, " is to be eraser! or disregarded, but the names of 

post office and · Swte, and the df/te or rctnrn, mu;t never be o m i t 

t e d  or illegi ble. T h e  b i l l  shou l d  be addre�scd " To De·1d 
Letter Qffir£, "  and figures must be entered in the proper 

columns to show-

a. The number of domestic letters of each rale, nnder the proper 

heads of ui>paid, paid, &c. Those originally oent under the 

franking privilege are to be entered " Pree, " but no others. 

Drop letters should be marked " Drops." 
b. The number of foreign letters of wch rale, entered sepa

rately from the domestic, under unpaid and paid, and marked 

" Jrbr. ' '  

c. The n umber of " Return Letter., ," separately ent ered 

under unpaid, and marked '' Return. ' '  

d. The rates of all unpaid letters entered i n  the col umn of 

" Rates," which should contain no other wr it i ng w h atever. 

The rate of an unpaid dead Jetter i8 the amount due upon it, 

including l cent for advertising, when advatitied i n  a news

paper ; thus, 3 cents dill, and 1 cent for advertising, make a 

4 cent rate. 

e. The whole number of advertised letters, excepting those 

entered as unpaid, mnst be entered, with their one cent rate, un · 

der tb"> head of unp•id, and marked in the m�rgin "Adv ," 

or no allowance w i l l  be made for the advertising. 

f. The amounts due for unpaid postage and adverti�ing, en

tered under unpa.id. · The amounts of prepaid pootage should 

also be entered under paid. 
15. All dead letter bills are to he made in duplicate, and one 

of each retained by the postmaster-the sums of their unpoid 
columns to be carried to No. 12 of the accou nt curr�nt.  The 

one sent with the dead letters ohuuhl be S<'Cured from in

jury by placing it under the firi;t Jetter of tl1e package. 

16 .  Weekly adv1rti.,ed lists shonld be C>lrefol ly corrected so as 

to distinguish the letters delivertd from those returned, before 

sending them to the Def1d Letter Office. Advertised lists 

from monthly offices should be sent, with the quarterly account.,, 

to the Auditor' 3 Oifiu;  liu t  no allowance will be made upon 

ruauuscript liRts. 

17.  PACKING UP DEAD LF.TTF.RS -D011Ustic Tt•tters, foreign let

ters, drop letters, and rtlurn letters, w i thout n'g11rd to their rea-
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sons for non-delivery, must eu.ch be put into separale parcels or 

packages, with the contents marked outside ; and the letterd of 

each 1lescription must be arranged in their parcel or package, 

regularly, an<l according- to t heir rntc8. Unpaid letters, when 

numerous, fihould he pu t into a Et·parate paekagc from t.he paid . 

18. 'Vlrnnever the num her of letters, of 1my description, to 

be retu rned material ly exceeds one hundrnl, tlt�y must be put i n  

two o r  more sepurate package8, each sccmely envel oped and 

tied ; and particular care m ust then he taken to number con

secutively the several packages of Iettt•r•, beginning with 

No. 1 ,  and to place the bill in the highest numbered package, 

markin g the same "Bill ;" and also to mark on the outside 

of each package the descript ion of letters contained therein. 

19 .  Large weekly returns, embracing ten or more such pack

ages, must in al l cru;es be made in separate locked pouches, with 

wooden or leather labels, marked "WEEKI.Y RETURNS from ," 
(name of oflke and date of mailing,) and plainly directed 

" Dead Lefter Office, Washington, D. 0. " 
20. Smaller weekly and large monthly returns of three to ten 

such packages must be similarly bagged, unless the several 

packages of letters can be Com pacted under a strong canvas 

or mnslin cover, c·trefu l l y  stitched and sealed with wax, 

mak i n g  one bundle, which must be plainly post1T1JJrked, indorsed 

' •  Wt1kly Returns " or " llfunthly Ret,,rns, " as the case may be, 

and directer! to tbe " Deatl Le·ter Office, Wushi11gton, D. 0. " 
2 1 .  At small monthl11 offices, when the letter� of any one kind 

do not make more tlian two such packages, the several parcels 

or packages must be securely wrapped an<! tied up i n  one 
bundle, which must be m1uked outside " Jlfonthly Returns, " 

postmarked, and di rected to the " Dead Letter Office, Wash

ington, D. 0. " 
N. B.-It is of the first importnnce to gua.rd against the 

separation of the several packages belonging to the same 

return. 

SBC. 8 .  And be it further enacted, That dead letters contain
ing valuable enclosures �hall  be registered i n  the department ; 
and when it appears t hat they can neithc·r be del i vert·d t o  
their add ress n o r  t o  t h e  writers, t he contents thereof, s o  far 
as available, Fhall be incln<led with the receipts of the Po>t 
Office Department; and the amouut thereof shall be 8hown i n  
the annual report, a n d  s h a l l  b e  �ubject t o  reclamation by 
either the party ad<lrrs.�ed or by the sender for four year� 
from registry thei eof, C trcful account being kept of the same. 
A l l  other l etters deemed of val ue or of importance to the 
party add ressed, or to the w ri ter. and which it appears can
not be returned to either destination, shal l be di>posed of as 
the Postmaster General shal l di rect. 

INSTRUCTION No. 8. When valuable dead letters, forwarded 

from the Dead Letter Office for dP.li very to the "proper 
owners, " are again retu rned to the department because un

claimed or refused, th·1se containing moni-y must be first sealed 

up in an envelope or package, addressed to the " Third Ass�•t
ant Poslm 1ster General, De·1d Letter O.fliu," and then enclosed 

wit.h a proper registered bill, in a second wrapper, and addres<ed 

" Po,<tmaster, Washington City, D. O. , "  the " return " bill fol
lowing by the next mail. 

Those containing other articles of value arc not to be regis
tered when returned ; but they must be carefully enclosed in 

one sealed envelope or package, and addressed to the "Third 

Assistant l'ostm'ls!er General, Dead Letter Ojji�. "  No other kind 
of letters must be sent in the same package. 

Valuable dead letters are never to be .forwarded to another 

office, nor retained more than one montli. 
The po.,tage to be charged on valuable dead lettera is fixed 



by section 29 at 6 cents for each single rate. It must be col
lected when the letters are delivered, and all received must be 
entered in the dead letter column of the account of " M:ails 

Received," and in No. 2a of the account current ; but when 

postage is not collected, and the letters are sent back to the 

department, no entry of postage should be made , for it is 

nowhere charged against the office. 
Ordinary dead letters returned for delivery to the writers, 

according to the act approved June 2 1 , 1862, without being 
recorded as valuable, are called " Return Lellers," and the 
postage to be collected on them is fixed by section 29 at 3 
cents for eo.ch single rate. 

Ail return letters are to be entered in the dead letter column 
of " mails received," and postmasters must always charge 

themselves with the whole amount of postage on them in No. 
2a of the account current, and take credit in No. 1 2a for 
those wit back to the " Dead Litter Office. " 

" Return leJ,tera" are not to be advertise1;  but they are to be 
placed in the proper boxes for delivery, and due co.re exer
cised to deliver them whenever poSRible. They may befor

warded when requisite, as other letters.-(See Sec. 30.)  

The date qf 
.
receipt must be written or stamped upon every 

" return letter," and if refused, or, from any other cause, not 
delivered and the postage is not collected within one month, 
such letters must be included in the next weekly or monthly 
return of dead letters therenfter, postmarked on the sealed side, 

and with the reason for non-dllivery specified on each letter. 
A separate entry for " return lttters· ' must be made in the 

dead letter bill under unpaid, and marked " return. " 

SEC. 9. And be it further enacted, That the Postmaster Gen
eral may provide by regulation for the dispositiun , for the 
benefit of the department, of printed matter which remains 
In any post office, or in the department, not calle<l for by the 
party addressed ; but the postmaster �hall notify the pub
lisher of any newspaper or periodical of the fact when any 
subscriber shall refuse to take the same from the office, or 
sh!\ll neglect to call for the same for the period of one month, 
which notice may be sent free under regulation to be pro
vided by the Postmaster General. 

INSTRUCTION No. 9. In the absence of special instructions 
to any office, the undelivered matter shall, at the end of each 

quarter, be sold by the postmaster for the highest price at

tainable therefor ; and the amount of proceeds thereof shal l  
b e  entered in his quarterly account. 

When any newspaper or magazine regularly sent through 
the mails has been refused by a subscriber thereto, or not 
called for by him for one month, the postmaster will write a 
statement of the facts to the postmaster where such publi
cation is mailed, to be by him communicated to the publisher. 

Sze. I 0. And � it furl her macled, That the action of the Post 
Office Department respecting foreign dead letters shall be 
subject to conYentional stipulations with the re,pective for
eign a.dmioi�trations. 

bSTRUCTION No. 10. This section explains itself. 

SEC. 1 1 .  And b� it further tn'1cud, Th"t letter-carriers shall 
be employed, at such post offices .as the Postmaster General 
shall direct, for the delivery of letters in the places respect
ively where such post office� are established ; aud for their 
services they shall severally receive a salary, to be prescribed 
by the Postmaster General, not exceeding eight hundred 
dollars per year : Prwided, That, on satisfactory evidence of 
their diligence, fidelity, and experience as carriers, the Post
master General may increase their respective salaries from 
time to time to any sum not exceeding one'thousand dollars, 
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at offices where the income from postages on the local letters 
shall yield a sum more than sufficient to pay all expensed of 
the carrier system at such offices ; each of the said carriers 
shall give bond, with suretiea, to be approved by the Pust
master General, for the safe custody and deli very of all let
ters, packets, and moneys received by him. 

INSTRUCTION No. 1 1 .  Under this section special regulations 

will be adopted applicable to the several offices where the de 
livery system shall from time to time be introduced. Post

masters will exercise the greatest possible care in selecting and 
nominating letter-carriers. They must be men of good int.elli
gence and good physical ability, of unquestionable integrity, 
aud interest themselves in the service. The salary of each 
will be regulated by his experience, fidelity, and diligence, 
beginning at a low sum ,  with advancement from time to 

time according to merit. Postmasters in nominating carriers 
will state their age, previous occupation , and any other fact 

touching the question of their fitness. Only those candidates 
should be recommended who desire to continue permanently 
in thtJ duties of the office It is not intended to remove 
carriers except for cause of unfitness, and to reward their 
diligence by promotion in the postal service. Delivery dis
tricts for each carrier will be so arranged by postmasters as 
to give full employment to the carriers with the least loss of 
time in the delivery and collection of letters. The amount 
of local mail matter will be greatly increased by perfect regu
larity and promptitude in the movement of the canierd. 
Some dress or badge should be adopted by which the public 

wilt readily recognize them. 

SEC. 1 2 .  And be it further enacled, That whenever the l'ost
ma�ter General shall have perfected the carrier system in any 
postal district so as in h is judgment to j n,;tify him therein, 
he is authorized to m;•ke delivery, within any prescribed pos
tal district, of m�i l matter by letter-<.;an iers, As frequently 
as the public convenience in such district shall require, and 
shall make all proper regulations for that purpose. 

INSTRUCTION No. 12.  Special regulations will be made un
der this section as occasion may require. 

SEC. 13. And be it further ena•ted, That the Postma.�ter Gen
eral is authorized, when in his judgmeut the public interest 
or convenience may require it, to establish one or more 
branch post offices, and also pil lar boxes, or other recei viog 
boxes, for tLe safe deposit of matter for the mails and for 
delivery; and in case of such establishment of a braoch 
office, the person in charge thereof shall be appointed, and 
his salary Q.xed, as in th� case of a letter-carrier, and the like 
bond required : Provided, That the post officer in charge of 
the branch office may also be a depositary for the sale of 
stamps, to be deli VtJred to him for that purpose by the post
ma-;ter of that postal district in sums not at any time to ex
ceed one-half of the peualty of his bond. 

INSTRUCTION No. 13. Special regulations will be communi· 

cated to each office to which the provisions· of this section 

shall be applied. 

Sze. 14. And be it further enacted, That all expenses for the 
letter-carriers, branch offi;:es, and receiving boxes, or incident 
thereto, shall be entered and reported in a separate account 
from the ordinary postal expenses of such post office, and 
shall be shown in comparison with the proceeds of the post
ages on local mail matter at each office, in order that the 
Postmaster General may ba guided in the expenditures for 
that branch of the postal service by income derived there
from ; and all such expenses shall be paid out of the income 
of the post office at the district in which they are incurred. 

INSTRUCTION No. 14. Each postmaster, where the letter
carrier 'System is or shall be established, will keep an account 



and make quiuterly report of the expenses incident thereto 
under the following heads : 

1. Compensation of carriers. 

2. Expense of branch offices. 

3. Cost of receiving boxes. 
4.  Expense of repairs. 
5. Cost of local transportation. 
6. Misc�llaneous expenses. 
He shall also exhibit quarterly the income derived from 

local postage. 

NoTE.-As this section provides that the expenses of the 
system of free delivery shall be paid out of the income of 
the post office of the district in which they are incurred, it 
is important that the department should be early arlvised as 
to the number and compensation . of letter-carriers and col
lectors at all offices where they are now employed. Post

masters will therefore send to the Appointment Office at the 
edrliest practicable moment after the receipt of these instruc
tions a full statement of the number and compensation to 
each, as well as all other information in their poss"ssion re

. lating to this subject, the better to enable the Postmaster 

General to determine at what offices the system shall be con

tinued, and to fix the am'ltlllt of salary of carritrs. 

SEC. 15 .  And be it further enaded, That the postmRster of 
any office where letter-carriers are employed may contract 
with the publishers of any newspapers or periodicals, and 
with the publishers of any circulars, for the delivery by postal 
carriers, within his postal dbtrict, of any such publications 
not coming through the mails, at rates and upon terms to be 
agreed upon, such arrangement and terms being equally open 
to all like publishers ; but such contract shall have no force 
or effect until approved by the Postmaster General. The 
Postmaster General may also provide by regulation for the 
delivery by such carriers of small packets other than letters 
or papers, and not exceeding the maximum weight of mail
able packages ; but such packages must be prepaid by postag-e 
stamps at the rate of two cents for each fom ounc�s or frac
tion thereof. 

INSTRUCTION No. 15.  Postmasters at letter-carrier offices will 
give special attention to the provisions of this section, and 
will repl•rt, after advising with publishers and news agents, 
what will be a fair compensation to be paid by publishern for 
the deli very of their regular issues by postal carriers. They 
will, as soon as practicable, also report w l1ether tbe local 
revenue may not be increased by establishing a package de· 
livery in connexion with the local mail delivery. The greatest 
diligence must be used by postmasters to perfect the carrier 
system and secure public attention and patronage to its 
facilities. 

SEC. 16 . An".l be it further enacted, That no post.mast�r shall 
receive, to be conveyed hy the mail, any packet or package 
which shall weigh more than four pounds, "xcept books pull· 
l ished or circulated by order of Congresa. 

lNsTRUCTlO� No. 16. This section explain� itself. 

SEC. 17 .  And be it further enacted, That upon the following 
mailable matter the postage must be prepaid, at the t i me of 
mailing, by stamps, unless otherwise expressly provided in 
thi� act: 

First. Upon all domestic letter.<, whether paosi n g  through 
the mails or collected or delivered by postal agents or carriers. 

Second. On all transient printed matter. 
Third. On all seeds, cuttings, bulbs, roots, and scions ; all 

pamphlets, books, book manuscripts, and proof-sheets, maps, 
prints, engravings, blanks, flexible patterns, samples and 
sample cards, phonographic paper, letter ea velopes, postal 
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envelopes, paper, and photographic representations of differ
ent typed. 

Fourth. Upon all other things in the mail not otherwise 
herein provided for. 

INSTRUCTION No. 17.  On and after tlie 1st July, 1863, post
age must be prepaid upon all mail matter, except-

1 .  Matter lawfully franked.-(See section 42.) 
2. Foreign letters which are regulated by special conven

tions. 
3. Printed matter regularly Issued and sent to regular suh

scribers.-(See sections 1 8 ,  35, and 36.) 
4.  The letters mentioned in section 27 of this law. 

SEC. 1 8 .  And be u further enacted, That upon the following 
mailable matter the postage shall be paid before delivery for 
not less than one quarter nor more than one year ; and such 
payment for a term may be made either at the mailing office 
or at the office of deli very. If the term commences at any 
other time than at the beginning of a quarter, such payment 
must be made to cover such fractional quarter, and also. for 
the next following quarter ; otherwise the postage shall be 
collected thereon as on transient matter: 

Upon regular weekly, tri-weekly, semi-weekly, and daily 
publications, and all other regular publications, issued from 
a known office of publkation at stated periods and sent to 
regular subscribers. 

hsnwCTION No. 1 8 .  No newspaper or magazine, not prepaid 
at the mailing office, can be delivered under this law until the 
postage has been paid for at least one quarter, unless the 
p.irty addressed shall pay on each such paper or magazine 
the rate required on transient matter by section 34 of this 
law. If the quarterly postage shall be paid at any ot-her 
time than the beginning of a quarter, that is to say, on the 
first day of January, April,  July, and October, it must be 
paid to the end of the next following quarter ; thus, if the 
subscription commences from the 1st of August, payment 
must be made to the 31st of December. Not more than one 

year 's postage can be collected i n  advance. If postmasters 
deliver any mail matter w ithout first collecting the postage 
thereon, they must immediately charge themselves with the 
amount, and report it as paid in their quarterly account. 

Any failure to do this will be cause for removal. 

SEC. 19.  And be it further enacted, That mailable matter shall 
be divided into three classes, namely: first, letters ; second, 
regular printed matter ; third, mii;cellaneous matter. 

INSTRUCTION No. 19. Postmasters will, as far as possible, 
report the postage accruiug at their offices upon each of 

these cla�ses of mail matter separatel y. 

SEC. 20. And be it further enacted, That the first class em
bru.ces all cone�poudence, wholly or partly in writing, except 
that meutioned in the third class. The second class embraces 
all maihtble m 1 tter exclusively in print, and regularly issued 
at stated periods, without addition by writing, mark, or �igu. 
The third clitss embraces all other matter which is or may 
h ereafter be by law declared mailable ; embracing al l pam
phlet�, occa.sional publ ic1ttions. books, book maauscripts, and 
proof-sheets, whether corrected or not, maps, prints, engrav
ings, blan ks, flexible patterns, samples and sample cards, 
phonographic paper, letter envelopes, postal en velopes or 
wrappers, cards, paper, plain or ornamental, photographic 
representations of different types, seeds, cuttings, bulbd, roots, 

aud scions. 

INSTRUCTION No 20. For the rates of postage to be charged 
upon the respective classes of matter named in this section, 
see sections 22, 23, 24, and 34 of this law. 



�!IC. 21.  And bt ilfurllur tnacltd, That the maximum stand
ard weight for the single rate of letter postage is one-half 
ounce avoirdupois. 

!NSTRUCTION No. 21.  This section explains itself. 

5&e. 22.  And bt iJ, furthtr tnacltd. That the rate of po8tage 
on al l  domestic letters transmitted in the mails of the United 
States, and not exceeding one-half ounce in weight, shall

_ 
be 

uniform at three cents ; and for each half ounce, or fraction 
thereof, of additional weight, there shall be charged an addi
tional rate of three cents, to be i n  all cases prepaid by post
agtl stamps plainly affixed to such letter. 

lNBTRUCTION No. 22. On and after July 1, 1863, the single 
letter rate of postage will be three cents throughout the 
United States. The Pl\Cific rate of teu c�ute is abol.isbed. 

An additional rate of three cents is required for each addi
tional half ounce or fraction. It must be prepaid in all cases, 
subject to the exceptions mentioned in section 27.  

S m  23. And be it furthtr tnacttd, That t h e  rate o f  postnge 
on all lettem not transmitted through the mails of the United 
States, but ·delivered tbrot1gh the post office or its carriers, 
commonly described as local or drop letters, and not exceed
ing one-half ounce in weight, shall be uniform at two cents, 
and an additional rate for each half ounce, or fraction thereof, 
of additional weight, to be in all cases prepaid by postage 
st.amps affixed to the envelope of such letter : but no extra 
postage or carrier's fee shall hereafter be charged or collected 
upon letters deli vered by carriers, nor upon letters collected 
by them for mailing or for deli very. 

INSTRUCTION No. 23. On and after Juiy 1, 1863, mail letters 
are collected und delivered without any charge. All local Jet 
ters, however, are chargeable with two cents postage, to be 
prepaid by stamps in all cases. But no fee is to be paid to 
the carrier t h e reon. 

8£0 24. And bt iJ, further tnacttd, That the domestic letter 
rate of postage is establ ished for all mailable matter which 
is wholly or partly in writing, or is so marked as to convey 
any other or further intelligence or information than is con
veyed by the original print in case of printed m atter, or 
which is sent in violation of law or regu lations of the de
partment touching the enclosure of matter which may be 
sent at less than letter rates, and for all matter introduced 
into the mails for which no different rate is provided by law : 
Provided, That book manuscripts an<! corrected proofs passing 
between authors and publishers m>iy pass u.t the rate of 
printed matter : And provided, further, That publishen; of 
ne1npapers and periodicals may print or write upon their 
publications sent to regular subscriber� the address of sub
scribers and the date when the subscription expires, and may 
enclose therewith receipts for payment and bills for subscrip
tion thereto. 

INSTRUCTION No. 2-l. Under this section postmasters will 
charge and collect postage, at the rate of three cents for each 
half ounce, on any newEpaper or periodical so marked or 
written upon as to give any other information than that con
tained in the print. 'lhe same charge will be made where it 
is so enclosed that it cannot be examined without destroying 
the wrapper. The same rule applies to written and printetl 
matter which may be sent at lel!B than letter postage. -(See 
No. 39.) 

SEO. 25. And be it further macted, That on all matter not 
enumerated 11.11 mailable matter, and to which no specific rates 
of postage are assigned, and which shall nevertheless be 
mailed, the rate, if the same shall be forwarded, is estab
lished at the r11te of letter postage . 

INSTRUCTION No. 25. The latter rate will therefore be 
charged on all matter in the mails not mentioned in section 
20 of this law. 
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SRc 26 .  And be it furtlur enacted, That if any matter on 

which by law the postage is required to be prepaid at the 
mailing office shPLll reach its destination without such pre
payment, double the prepaid rates shall be charged and 
collected on delivery. 

INSTRUCTION No 26 .  Postmasters will give particular atten
tion to this section. It applies to all letters not duly franked 
or prepaid, (except soldiers' and naval letters , )  and all printed 
matter except that sent to regular subscribers, and to all 
miscellaneous mail matter mentioned in third class of sec
tion 20. 

If postage is partly prepaid, the unpaid postage will be 
charged at double rates. 

Si.;c. 27. And bt it furthtr tnacUd, That the Postmaster 
General is authorized to provide by uniform regulation for 
tra!!smitting un paid Rnd duly certified letters of soldiers, 
Jil\ilors, and marines in the service of the United States to 
destination ; and all other letters which from accident or 
negl�ct appear to have been depoFited for mailiog without 
prepayment of postage, where, io the latter class, the writer 
is not known, or cannot be promptly advised of hie default ; 
but in all cases of letters not prepaid, except certified soldiers' 
and naval let ters. the same shal l be charged with double 
rates of postage, to be collected on deli very. 

INSTRUCTION No. 27. The following regulations a.re In force 
from July 1, 1863, under this section : 

1. Letters written by commissioned officers in the military 
or naval service cannot be certified as soldiers' or naval lttters. 

2. Letters written by non-commissioned officers and privates 
in the military service, or i n  the naval service, (embraci ng 
the marine corps,) on which the postage is not prepaid by 

stamps, must be plainly marked on the outside, over the 
addrt-Fs, soldier's letter or naval Jetter, (BS the case may be,) 
and this certificate signed with his official designation by a 
field or staff officer of the regiment to which the soldier 
belongs, or by the officer in command of his detachment, or 
of the post, or by n. surgeon or chaplain at a hospital. In 
the navy or marine corps by the officer in command of the 
vessel, or by a chaplain or surgeon on board, or by the officer 
commanding a detachment of marines on shore. 

3. If any military or naval letters not thus duly certified 
shall be deposited at any post office for maiJin·g, they shall 
nevertheless be mailed, but rated up with double postage, to 
be collected on deli very, as in other cases of unpaid letters. 

4. This law rcq uires prepayment of postage on all ordinary 
letters by stamps, as heretofore ; but thi8 section intends, and 
postmasters are insn -ucted, to use a liberal discretion in for
warding unpaid letters deposited for mailing where there is 
any reason to believe that such failure to prepay was the 
result of accident, ignorance, or any other cause than design, 
charging them with double rates of postage, to be collected 
on deli very. The former practice of notice to the party ad
dressed is abolished. 

In all cruses where the failure to prepay postage on the 
let ters of civilian&, when the same are deposited for mailing, 
is evidently intentional, such letters should be forwarded w ith 
other " unm1ilablt " letters to the Dead Letter Office. 

SEO. 28. And bt it furthtr enacted, That when any writer of 
a l etter on which the postage is prepaid shall indorse i n  
writing o r  i n  print upon the outside thereof h i e  name and 
aildress, with a requ�st th:it the same be returned to him if 
not called for or delive red within any number of . Jaye, (not 
to exceed thi rty du ye,) any such letter shall not be advertised 
nor treated ae a dead letter at the office addre!'Sed, but shall 



be returned as requested, charged with t.he proper postnge nt 
the prepaid rate. to be collected on the return delivery ; and 
if not then delivered, shall be treated as a dead letter. 

lNsraucnoN No. 28.  Postmasters will observe the proYi
sions of this section. But it applies only to prepa id letters. 
If a Jetter bearing such request is deposited without prepay
ment it will not be forwarded, but the writer will be notified 
of its detention. 'fhey should be returned promptly at the 
expiration of the time, as requested, charged with the post
age at the single rate, to be collected on the return delivery. 
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I f  no time is specified, or it exceeds thirty days, such Jetter 
must be returned to the writer at the expiration of thirty 
days. 

A bminua card printed on a Jetter is not to be regarded 
unku it em braces a rtqmat for the return of the letter if un
called for ; but such request specifically made in any form 

should be observed. 
The data of rtceiving such letters must be carefully written 

or stamped upon them, and also the dates of remailing ihem 
to the writers ; and when remailed, the words " Retu�d to 
writer " should be plainly written or stamped across the face 
of each, and the original address erased. 

If such letters are not delivered to the writers within one 
mmth after their return, they must be sent to the DP.ad Letter 
Office w ith other unclaimed letters . - (See section 7.)  

A regulnr account must be kept of letters returned to the 
writers under this law, (section 28,) �bowing the name and 
address of the writer, to whom directed, the d1ite of receipt, 
and date of return. A similar account should be kept of 
such letters reC<!ived frnm other o(fiaa. s�nd copies of these 
account:! quarterly to the " Third Asmtant POIJLmasler General. ' '  

SEC 29. And be it further enacted, That the postage o n  re
turned dead letters, not registered as valuable, shall be three 
cents for the single rate ; on returned dead letters, registered 
as valuable, double rates shall be charged. 

INSTRUCTION No. 29. See regulations under section 8 .  

8EC. 3 0 .  And be it further enacud, That all letters directed 
to any person not found at the office addressed may be for
warded to any other office where he may be found, with 
additional charge of postage therefor. 

INSTRUCTION No. 30. In all cases where the party addressed 
leaves directions for the forwarding of his letters to another 
office, and in all cases where the postmaster has knowledge 
that they will reach him if forwarded to another office, (and 
no contrary directions have been given,) such letters should 
be immedi<.1tely forwarded, charged with the additional post
age at the prepaid rates. 

8Fc. 3 1 .  And be it further macted, That the Postmaster Gen
eral shall have authority to pay, or cause to be paid, a sum 
not exceeding two cents each for all letters conveyed in nny 
vessel or steamboat, uot employed in carrying the mail,  from 
one port or place to any other port or place in the United 
!States, or from any foreign port to any port within the Unitej 
States, au bject to such regulations as the Postmaster General 
may prescribe. But all such letters shall be deposited in the 
post office at the port of arrival for mailing or delivery ; and 
if for delivery within the United States, shall he rated with 
double rates of postage, which shall cover the fee paid to the 
veEsel. No foes shall be allowed for letters collected by a 
carrier on a mail route. 

IliBTRUOTION No. 3 1 .  Under this section the following regu
lations are prescribf'd : 

1 .  No fees will be allowed to any vessel or to any persoa 

on boord any vessel which carries the mail, nor to any mail 

carrier on any mail mute by land or water. 
2. Postmasters nre authorized to pay for each Jetter ad

dressed to the United States by any other sea· going vessel 
from a foreign port two cents, and for each letter addressed 
to the United States brought by any other vessel on inland 
waters, or brought coastwise from one domestic port to 

·another, one cent ; but to entitle the carrier to such payment, 

the letters must be promptly delivered to the post office upon 
al-rival. 

3. At the post office where deposited they will be charged 
with double rates of postage to be collected at the office of 
ddivery, that is to say, six cents for the single weight if 
mailed and four cents the single weight if del ivered at the 
otf.ce ; but if such letter has been prepaid by U oited States 
stamps at such double rate of post.Age, no additional charge 
will be made. If only partly prepaid by stamps, double the 
unpaid balance will be charged and collected on delivery. 

4'. If such letter le addressed to any point in a foreign 
country, no fee will be allowed thereon by th e postmaster to 
the carrie;. 

SEC 32. And be it further ena.cttd, That, for the greater secu
rity of valuable letters posted for transmission in the mails of 
the United State�, the Postmaster General is authorized to 
establish a uniform plan for the registration of such letters 
on application of parties posting the same, and to require the 
payment of the postage, as well as a registration foe not ex
ceeding twenty cents, on e very such Jetter or packet. to be 
accounted for by po,tmasters receiving the same in web man
ner as t he Postm 1ster General shall direct : PravidLd, howtver, 
That such r�gistration sball not be compulsory, and it shall 
not render the Post Office Departmeot or its revenue liable 
for the loss of such letters or packets, or the contents thereof ; 
and provision shall be made by regulation for a return receipt 
to the writer, showing to whom and when such re11:istered 
Jetter was delivered, which receipt shall be received in the 
courts as primafai:ie evidence of such delive1 y.  

INSTRUCTION No. 32.  Postmasters will  observe and call at
tention to the important provisions of this section. The 
return receipt is made legal evidence of the delivery of the 
letter to the party addressed. To entitle a Jetter to regis
tration the regular politagc must be prepaid by stamps ; and 
in addition to thid, the registration fee must be paid in 
money. 

The registration fee is twenty cents. It is of the utmost 
importance thnt postmasters should exercise the greatest care 
and diligence in the custody and dePpatch of registered letters, 
so that they may be able to make affidavit that a given re
gistered letter was despatched from their respective offices on 
a certain day and in a designated mail pouch. · The receipt 
dt:livered to the sender of the letter, and the correspond
ing margioa.J entry iu the receipt book, should specify his 
name and ruilknce. The postmaster will at the same time 
prepare a blank return receipt, which must contain the same 
items and number as the receipt given the sender, and which 
is to be forwarded with the registered letter for the signature 
of the receiver. In addition to the registered number in the 
upper left hand corner of the letter, the word " Registered " 
should be plainly written or stamped on the face of the same. 
The blank return receipt, to be signed by the receiver of the 
letter, should be enelosed in the same uakd wrapper with the 
left band or registered letter-bill accompanying the parcel of 
letters to which it relates. 

In all large offices where letters are received, entered, and 
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mailed by different persons, i t  phall l-e the duty of the post

master either to keep the receipt book or to designate some 
one specially for that service, and to see that it is made the 

duty of the clerk receiving a letter for regi•try and keeping 

the account of rtgistmd leltera sent, after making up each pack
age of registered letters for mailing, to enter the same in a 

book to be kept for the purpose, in which shall be stated 

the date on which the package is sent away from the office, 

the name of the office to which the package is sent, and the 

number of each letter contained therein. Before the hour of 

mailing arrives, the package shall be passed to the mailing 

clerk, who will compare the letters in it with the entry 

on the book ; and if found correct, sh11\l BEAL and receipt for 

the aam" by sigriiug his name opposite the number of each 

letter contained therein, and specifyipg the hour at which the 

letters are despatched from the office . The mailing clerk 

will see that the registered letter package is enclosed in the 
same package with the unregistered lettera, sent by the same 

mail, and in the margin of the ordinary account of mails 

sent, opposite the entry of the post-bill accompanying said 

mail, shall be written the word " &gistered, " and the same 

word, or its initial, " R. , "  written on the post-bill .  

On the receipt at an office of a mail containing a package 

of registered letters, the clerk who opens and distributes the 

mail wi l l  pass the registered package to the clerk keeping 

the accouu t  of registered letters, who will receipt for the 

s•me by signiDg his name to the po�t-bill ; he will then com

pare the letters found in the package with the accompanyit g 

bil l ,  and will indorse it correct if he find it so, or will  note 

the error, if there be one, and then enter the contents in the 

account of regi,atered lttters receivtd and deposit the letter or 
letters in a secure place to be kept, with the blank return 

receipts, until delivered to the persons addressed. 

On receipt at a distributing office of a mail contai11ing a 

package of registered letters for distribution, the clerk who 

opens the mail will proceed in same manner as above pre

scribed for registered letters received for delivery. The let

ters will then be entered iu the account of registered l etters 

received for distribu tion, and disposed of in same manner as 

above provided for registered letters originally mailed at the 

office. 
The postmaster at the office of deli very will not deliver a 

rrgi8tered letter until the pPrson authorized to receive it 

shall have first signed the return recei.pt therefor, and also a 

second acknowledgment to the same effect, to be filed at such 

office of delivery. The return receipt, duly filled up and 

signed, is to be forwarded as soon as practicable to the post 

office where the letter to which it relates wM originally 

mailed, and it shall be the dut.y of the postmaster at the 

latter office to cause the same to be deli vered without delay 

to the sender. In case the postmaster at the mailing office 

has not received a printed form of blank for the return re
ceipt, he will m11ke use for the purpose of the present printed 

receipt designed for the sender, with the requisite additions 

and modifications. And should the postmaster at the office 

of deli very fail to recei ve a blank return receipt, he should 

make out from the data in his possession a receipt of this 

kind and return the same duly signed by the receiver to the 

mailing postmaster. 

The use of a return receipt is not required for registered 

letters sent to or received from foreign countries . 

From and after July I, 1863,  postmasters will ue allowed 

s commil!Bion of fifty per cent. o n  the amount of registration 

fees received at their offices. 

Such portions of former regulations with regard to regis

tered letters as are not modified by the preceding instructions 

should be strictly observed. 

SEO. 33. And be itfurthtr maded, That the maximum stand
ard weight for the single rate of postage on matter classed a.s 
printed matter, and also on that classed as miscellaneous 
matter, is four ounces avoirdupois, subject to the exception 
in the next fol lowing section provided . 

!NS'l'llUCTIOll No. 33. (See instructions under No . 34 ) 

Sic. 34. And bt it furlhtr enaded, That the rate of postage 
on transient mailable matter of the second class, and also on all 
miscellaneous mailable matter of the third clMS, (except cir
culars and books,) Fhall be two cents for each four ounces, or 
fraction thereof, contained in any one package to one address ; 
and such postage shall in all cases be fully prepaid by stamps, 
plai�ly affixed to the wrapper thereof Doulile these rated 
shall be charged for books. Uruiealed circulars, not exceeding 
three in number, shall pa.ss at the single rate of two cents, 
and in that proportion for a greater number, adding one rate 
for three circulars, or less number thereof, directed to one 
address. No extra postage shall be charged for a card printed 
or impressed upon an envelope or wrapper. These rates must 
in all cases be prepaid by st aw ps. 

INSTRUCTION N o  34. By sections 33 and 34 of this law the rate 

of postage on all transient matter and upon all mailable mat

ter, except letters and regular papers and periodicals, is fixed 

by the weight of the pack age, (excepting circulars.) This 

standard wdght is fixed at four ounces, and passes at the rate 

of two cents, an extra rate of t •\'O cents being added for each 

additional weight or fraction of it. Double this rate (that 

is four, cents) is charged for books by the same standard of 

weight. Three circulars or any l ess number, in one unsealed 

envelope to one address, pass at the same rate of two cents. 

Seeds, engravings, and the othP.r miscellaneous matter men

tioned in the third class of section 20 of this law, are also 

charged at the same rate of two cents for each four ounces, or 

fraction of it, sent to one address. These postage charges 

must in all cases be prepaid by stamps. No extra charge i11 
ma<le, as heretofore, for any business card or add1ess printed 

on the wrapper.-(See also No. 39, last clause. )  

SEC 3 5 .  And be it furthtr enacted, Th·1t the rate o f  postage 
upon mailable matter of the second class, issued once a week 
or more frequently from a known office of publication, and 
sent to regular subscribers, shall be as follows : Upon news
papers and other periodical publications, each not exceediRg 
the standard weight of four ounces, and p8"sing through the 
mail! or post offices of the United States between �ny poin ts  
therein, t h e  rate for each quarter o f  the year shall be :  for 
publications issued once a week, five cents ; issued twice a 
we�k. ten cents ; issued three times a week, fi fteen cents ; 
issued six times a week, thirty cents ; issued seven times a 
week, thirty-five cents ; and in th11t proportion, adding one 
rate for each i:<sue more frequent tban once 11 week. For 
weight exceedinii: four ounces, and not exceedinjl: eight ounces, 
an additional rate shall be charged ; and on the same scale, 
an Rdditional rate for each additional weight of four 011 ncea 
or fraction thereof ; and such postage must be prepaid for a 
term not less than one quarter nor more than one year, at 
either the office of mail ing or of deli very, at the option of the 
subscriber, of which payments a record shall be made and 
preserved in the post < •ffice where paid ; and no such pu blica
tion shall be delivered from the office un1 ii such payment is 
mivle ; but the publishL'l's of weekly newspapers may send to 
each Hctual subscriber within the county where their papers 
are printed and publi�hl'd one copy thereof f1ce of postage. 



!NSTRllCTION No. 35. This section is applicabl e  to regular pa
pers and periodicals is.�utd once a week or more fr1quenlly and from 

a known office of publ ication . Publications issued without rlis

closing the office of publ ication , or containing a fictitious state

m ent thereof, w il l not be forwarded unless prepaid at the mail

ing office at the rates of transi1 nt matter. The provision of the 

fo1 mer law aut horizing free del ivery of n ewspapers wi thin 

th e county of their publication is reta ined : but observe , l st, 

that the subsc1 iber must r1·side w ith i n  the coun ty of publi

cation ; and 2d, that it is only a weekly ncw"paper that can be 

thus delivered w i thout charge of postage. Ob8erve, also, 

that there is no longer any d ifference by reason of the circu

lation in or out of the State where pu bl ish( d .  Consult the 

postage table for further information . 

SEC. 36. And be it further macted, Tl11\t the rate of po�tage 
upon mailable matter of the seconrl class, issued less fre
quently than once a week from a known office of publica
tion, and sent to regular &ubscri bers, shall be as follows : 
Upon newspapers, magazines, and other periodical . publica
tions, each not exceediug the standard weight of four ounces, 
an d passi ng t hrough the mails or post offices of the United 
States between any points therein, the rate for each such 
paper or periodical shall be one cent, and an additional rate 
of one cent fur each additional weight of four ounces or frac
tion thereof : Prcvided, That tbe Postmaster General may 
prov ide by rngu lat ion for the trampor tation of Email ncw�
papers in packu ges at the same rnte by the �tan:larrl weight 
of the package when sent to one antlre&; ; a nrl the rates 
herein provided must \Je pr!'paid at ei t her the (•fficc of mail 
ing or of delivery, at tLc option of the sub>criber, for a term 
not less than one qua1 ter nor mure t han one year, t'xcept 
that ne\Vsdeale1s may pay the postnge upon thei r pack ages 
nH recei ved at the same 111.tes pro rata as yearly or semi-annual 
subsc1ibera who pay postage quarleri y in ad v" nte. 

lNSTRCCTION No 36.  This section provides for the other regu
lar publication s  not em\Jraced in 35, namely, wh ere they are 
not issued as oftf>n as once a week, and i nci nrles all monthl y 

and quarterly magazines , Sunday·school papers, &c. As in the 

other case, they must have a known office of pub l ication , and 

be regularly stmt to >ubscribers, otherwise they must he pre
paid at transient rates at the mai ling office. Small newspa

pers not issued as off en as once a week , devoted to the use 

of Sunday schools, to re l ig i 0n , to educa tion , or to agricul

ture, may be sent in packages to one adrlrt•ss at the rate of 

one cent for a package not weighing over four ounces, and 

an additional charge of one cen t for each add itiouai four 

ounces, or fraction thereof. Thus a package of such papers 

weighing on ly four ounces, published once a month ancf 
regularly sent to a subscriber, would be subject to charge , 

when paid quarterly in ad,·ance, of three cents per quarter. 

if published twice a montli ; over four and not exceeding 

eight ounces, double these sums, and so on. Each copy of a 

magazi ne is rated in l ike manner. In cases of duubt whether 

1uch newspapers are enti t led to be rated by the package, 

postmasters w i l l  apply to the department for instructions, 

encl osi ng a copy of the paper in question. If the postage at 

least on e quarter is not prepaid on such papers and mAga

zines , the postage must be col l ected on deli very of each pack

age or number at t h e  rate of two cents for each four ounces, 

or fraction of it .  

[Separate accounts to be kept of postages on the several 

classes ] 
S&c. 3 7 .  And bt it further matle-i, That pu bl i�hers may en

cloee in their publications smt to regular HUbFcribers t.he bills 
for subgcription thereto without any additional charge for 
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post.age, Anrl mlly write or print upon their publ icat ions, or 
upon the wrappers thereof, the name and add ress of the sub
scribers thereto, and the date ,,.hen t.he subscription will  ex
pire ; but any oth er enclosure or adrlition in w ri t i n g  or i n  
print shall subject th•l same t o  letter postAge, which shall be 
collected before del ivery thereof. 

INSTRUCTION No. 37. Any additional writing beyond that 

mentioned in this Rection will subject the package to letter 

p0stage at double rates. 
SEO. 38. And he itfurther enacted, That the POl'tmaster Gen

eral may from t ime to time provide by order the rates and 
terms upon which route agents may rect-i ve and deliver at 
the mail car or steamer pnckaj!'es of new�papers anrt periodi· 

cals deli vered to them for that pu rpose by t he publishers, or 
any news agent in charge thereof. and not recei ved from , nor 
designed for del i very at, any post office . 

INSTRUCTION No. 38 . Postmasters in cities and l llrge towns 

will particularl y observe the pro,·isions of this section. Large 
arlditions to the postal revenue may be m ade by securing to 

the mail car the daily transportation of newspapers .and 

periodicals now C\\n ied by expressmen. Ample power is con
ferred by this section to secure that resul t. 

Rout.e agents w i l l  receive and deli ver such packages with 

care and prompti tude whenever notified that arrangements 

have been made by the postmaster. Postmasters in cities 

from which such packages are eent will  inquire and report to 

the department w hether publ ish ers and news agents will not 
transfer such packages to the care of t h e  rvute agents. and 

at what rates, report ing the facts, wi t h their recommenda
t ion, to the Postmaster General. 

Route agents w i l l  use every exertion in aid of this pur

pose. 

Sw. 39. A11d be it further enact.d, That the PostmMter Gen
eral has authori l y  to prescri be by regu lation the manner of 
wra pping and seturi i  .. g for the mail:; all matter not charged 
with letter postage n or lawful ly fran ked, so that the same 
may be conveniently examined hy postmasters ; and i f not so 
wrapped and secured, the eam e shall be subject to letter 
po•tage. He may also provide hy regulation for ascertai n
ing by furnished lists, by affidav '.t or otherwise, whether 
p nbl i•h ers send or have sent t heir publications un paid through 
the mails to other than their regular sul ·scribers. 

INSTRUCTION No. 39.  All mail matt.er not sent at letter rates 

of po�t•ge, embracing books, book manuscri pts, proof-sheets, 

and other pd n ted matter, and 1111 other mail matter except 

s .. eds, must be so wrapperl or enveloped with open sides or ends 

as to enable the postmaster to examine the package without 

destroying the wrapper , otherwise such packages must bo 

rated with letter postage.  No communication , whether i n  

wri ting c.r in print , can b e  sent with any seeds, roots, cut
ti n gs, or scions, maps, engravi ng•, or other matt er not 

prin ted, except upon the separate payment of pORtage upon 
such separate matter at the establ ished rates. - (Ree sec

t ion 4 1 ) 

8tc. 40.  And be it further enactul, That postmasters, at the 
office of delivery, are authorized, anrl it shall be their duty , 
to remove the wrappers anti en velopes from printed and 
other matter 11ot charged wi th l etter pnstaj!'e , nor lawful ly 
franked, for the purpose of ascer taining whether there is 
upon , or connected with, any such printed matter or in such 
packAge any matter or thing which would aut horize or re
qnirl' t he ch . rge of a higher rate of postage thereon. 

INSTRUCTION No. 40. If postmnsters cannot mnke t.his ex

a m ination w ith out destroyi ng the wrapper, th• y will rate 
the plckage with letter postage, and collect the same on de
livery. 



Sro. 41. And bt it furthtr enarltd, That the Postmaster Gen
eral may requiie an affidavit in form, to be prescribed by 
general regulation, to be taken by any publisher, or any 
clerk, agent, or servant of such publisher of any paper or 
periodical, which, by the terms of this act, may be sent to 
regular subscribers without prepayment of postage at the 
mailing office, to the effect tbat neither he nor any other 
proprietor, clerk, agent, or employ!!, within his knowledge, 
has sent, or eaused or pt>rmitted to be sent, through the 
mails, without prepayment by postage stamps, any copies of 
such paper or periodical, (naming it,) except the same were 
sent to bona fide and regular subscribers thereto. And if it 
be ascertained that such papers or periodicals have been thus 
unlawfully sent, with the knowledge or consent of such pro
prietors, or of the agent or clerk in charge of that business; 
or If such affidavit, when required bv the Postmaster General, 
or by a special agent of the Post Office Departmsmt, shall be 
refu�ed, the person guilty of such offence, or refusing such 
oath, shall be liable to a fine of fifty dollars in each case, to 
be recovered by suit before any court of competent jurisdic
tion, one-half of which, when recovered, shall be paid to the 
informer. 
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IN!ITRUCTION No. 4 1 .  Th e  Appointment Office is charged 
with the preparation of thiR affidavit and the execution of 

this provision of the law in all cases requiring such action. 
Pobtmasters and special �gents will report any case which 

demands the application of this provision. 

SEC. 4 2 .  And bt it fu· ther enacted, Thiit iiuthority to frank 
mail matter is conferred upon and limikd to the following 
persons : Firot. The President of the United St«tes, by 
himself or his pri vate secretary. Second. The Vice-President 
of the United States. Third. The chiefs of the several ex
ecutive departments. Fourth. Such princip:1l officers, being 
heads of bureaus or chief clerks of each executive depart· 
ment, to be used only for official commun ications, as the 
Postmaster General shall by regulation prescribe. Fift h .  
8enators and representatives in the CongresR of the United 
States, including delegates from Territories, the Secretary of 
the Senate and Clerk of the House of Represent�tives, to 
cover correspondence to and from them, and all printed 
matter is�ned by authority of Congre�s. and all speeches, 
proceedings, and debates in Congress, and all printed matter 
sent to them ; their franking privilege to commence with 
the term for which they are elected, and to expire on the 
first Monday of December following such term of office. 
Sixth. All otticial communications arldressed to either of the 
encutive departments of government by .an officer responsible 
to that department :  Provuled, That in all such cases the 
envelope shall be marke<i " official , "  with the >ignature 
thereto of the officer writing U.e communication. Seventh. 
Postmasters have also the franking privile�e for their official 
communications to other postmasterR : Provided, That in all 
such cases the envelope shall be marked " official , "  with the 
signature of the writer thereto ; and for any and every such 
i ndorsement of " official " falsely made, the person making 
the same shall forfeit and pay three hundred dollars. Eighth. 
Petitions to either branch of Congress shall plSS free in the 
mails. Ninth. All communic •tions addressed to any of the 
franking officers above described, and not excepted in the 
foregoing clauses, must be prepaid by posti\ge stamps. The 
franking privi lege hereinbefore granted shall be limited to 
packages weighing not excel'ding four ounces, except petitions 
to Congress and congressional or executive documents, and 
such publications or books as have or may be published, 
procured, or purchasrd by order of either house of Congress, 
or a joint re.,;olution of the two hou�es, which shall be con
sidered as public documents, and entitled to be franked as 
such ; and except also seeds, cuttings, roots, and scions, the 
weight of the packages of which may be fixed by regulation 
of the Postmaster General. 

INSTRUCTION No. 42. First. Communications may be franked 
hy the President, (by himself or secretary, )  by the Vice
President, and by eflch member of the cabinet, without being 
certified to be " official." 

Second. The fourth class of franks can only cover official 
correspondence, and the words " official business " must be 
upon the envelope and signed by the official franking. For 

such official correspondence the franking privilege is allowed 
to the following officers : The First and Second Comptrollers 

of the Treasury ; the Solicitor of the Treasury ; the Auditors 
of the Treasury ; the Treasurer of the United States ; the 
Register of the Treasury ; the Assistant Secretary of State ; 
the Assistant Secretary of the Treasury ; the Assistant Sec
retary of the War Department ; the Assistant Secretary of 
the Navy ; the Commissioner of the General Land Office ; the 
Commissioner of Customs ; the Commissioner of Patents ; 
the Commissioner of Indian Affairs ; the Commissioner of 
Pensions ; the Assistant Postmaster General ; the A ljutant 
General of the army ; the Quartermaster General ; the In
Gpector General ; the Commissary General of Subsidtence ; 

the Paymaster General ; the Chief Engineer ; the Surgeon 

General ; the Colonel of Ordnance ; the chiefa of bureaus of 
the Navy Department ; and the Superintendent and Al!l!lBtant 
Superintendent of the Coast Survey ; the !luperintendent of 
the Census ; the Commissioner of Agriculture ; the Commis
sioner and Deputy CommiRsioner of the Internal Revenue ; 
the Provost Marshal General ; the chief cierks of the execu
tive departments ; senators and representatives in Congress 
of the United States ; dclegatP.s from Territories ; the Secre
tary of the Senate, and Clerk of the House of Representatives. 

Third. Attention is speci:tl l y  directed to the sixth clause of 
this section, which changes the former law. All corresponi
ence addressed to any executive department, or any officer 
in it, must now be prepaid , except official communications 
w ritten by some officer of the department, or an officer under 
its control or responsible to it ; and in such cases, under the 
words " official business " on the envelope, the officer must 
sign his name with his official designation. All other per
sons, and all officers writing to departments with which they 
are not connected, must prepay their posta �e. All commu
nications to the President not written by a public officer, and 
all to the Vice- President, must be prepaid. 

l<'ourth. The seventh clause of this section prohibits all 
franking by postmasters, or to them, except upon their offi

cial communications to the department, and to each other. 
In such cases the envelope should bear the certificate ' ' official 
busine�s," signed by the postrna.•ter writing. Postmasters 
mn no longer receive printed matter free. 

Fifth. The weight of packagP-3 of seerls, cutting8, roots, 
and scions, to be franked, is l imited to twelve ounces. 

SEC. 43. And be it fur:her enacted, That all publishers of 
periodicals, magazine;, and new,;papers which shall not exceed 
sixteen ounces in weight sh<\ll be allowed to interchange 
their publications reciprocally free of postage : PrOTJiMd, That 
such interchange shall be confined to a single copy of each 
publicition. 

INSTRUCTION No. 43. The privilege of publishers is l imited 
to one copy of e1ch issue, and it can only be sent free when 
sent direct from C'ne publisher to another. It can neither be 
sent to any other person, nor forwarded after one deli very 
to any other place, without payment of poshge thereon. 

SKO. 44. And be it further enacted, That this act shall be in 
force and take effect from a.nd after the thirtieth day of June, 
eigbtQen hundred and sixty-three. 

INSTRUCTIOll No. 4 f. From and after the 1st July, 1863, 

postmasters arc expected to conform to the requirements of 

this law. 
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SEO. 45. An./ be it further mactttl, That all acts and parts of 

acts inconsiotent wjth the provisious of this act are hereby 
repealed. 

Approved March 3, 1863.  

laws inconsi�tent w i th the provi"ions of this net. Many 
of the old regulations am in consequence abolished, but such 
portion of former instructions as are not in confliot w i l h  the 
new law or regulations will still remain in force. 

bsmuCT10N No. 45. This section repeals all former postal M. BLAili, Postmruur General. 

TRANSIENT MA TIER. 

SECTION 34.-Rates ef postage to be prepaid hy stamps on transient and miscellaneous mailab1e matter, 
except unsealed circulars and hooks. 

Cents. 
One package to one address, not exceeding 4 ounces in weight _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  • _ _ _ _ _ _ _ _  . •  _ _ _  • _ .  _ _ _  • _ • • • •  _ _ _ 2 
One packa11e to one addre�s, over 4 and not exceeding 8 ounces _ _ _ _ _  - - - - - - _ _ _ _  • • • • • •  _ . • • • .  _ _ _ _  . _ _ _  . _ _ _ _  • _ _  . •  4 
One package to one address, over 8 and not exceeding 12 ounces . • • •  _ •• _ _  . - - - · - ·  . • • • • • . • • • • • • • •  _ _  . •  _ • .  _ . •  _ . .  6 
One package to one address, over 12 and not exceeding 16 ounces • • • • • • . • • • . • • • • • • • •  _ . •  _ _ _  • • • • • .  _ •• _ _  • •  _ _ _  • •  8 

BOOKS. 

Books, not exceeding -i ounoes in wei�ht, to one address • • • • • . • • • . • • • • • • • • • • • • • • • • • . • • • . • • • • • • • • • • • •  _ • • • • •  

Books, over 4 and not exceeding !! ounces _ • • • • .  _ _ _ _  • • . •  _ • • • • • • • • .  _ _  • • • .  _ .  _ • • . • •  _ • • . .  _ _  • . • • • • • • . • •  _ _  . _ _  . •  

Books, over 8 and not exceeding 1 2  ounces _ _  . .  _ • . • • • • • . _ _ _ _ _  . • •  _ • .  _ _ _ _  • . • • . •  _ . .  _ � - • . . _ • •  _ . . •  _ • • . • • • . • • • •  

Books, over 1 2  and not exceeding 1 6  ounces · - - - - · - - - - - - · - - - - · - · · · · · · - - - - - - - - - · · · · - - - - - - - -.- - · · · - · · · - - · - - ·  

UNSEALED CIRCUL A RS. 

Cents, 
-i 
8 

1 2  
1 6  

Unsealed circularR, not exceeding 3 i n  number, to one addreFs . . . . . . . .  - - - - · - · - - - - - · · · · · - · ·· · - - - - - - - - · - - - - - - - - 2 
Unsealed circulars, over 3 and not exceeding 6 • • • • • • •  _ _ _ _ _  • • • • • • • _ • . •  _ _  • • . . • • • • • • • •  _ • • • • • •  _ • •  _ . . . _ .  _ • •  _ .  _ 4 
Unsealed circulars, O\"er fl and not exceerling 9 .  _ _ _  • _ _ _  • _ . _ .  _ _  • •  _ • • • •  _ .  _ _ _ _  • • •  _ .  _ • •  _ .  _ .  _ _  • •  _ _  • •  _ _  • _ _  • •  _ _  • •  6 
Unsealed circulars, OVt'r 9 and not exct eding 1 2  . • • • •  _ .  _ _  • •  _ _ _ _ • • • _ • •  _ _ _ _  . _ _  • • • • • •  _ • • • • • • •  _ _  • • • • • • _ • • • • • •  _ 8 

Postmasters must be careful al ways to collect the postage due on newspapers and printed matter received from foregn 
countries, when the foreign postage only is prepaid by the senders. For the rates to be collP.cted on such mail matter post
masters will consult sections 1 4 6 ,  147,  149, 150, 1 5 1 ,  152, and 153, of the regulations of 1 8 5 9 .  

QUARTERLY RATES OF POSTAGE O N  NEWSPAPERS AND PERIODICALS. 

SECTION 35.-Quarterly rates ef postage, when paid quarter1y or yearl_y in adi,ance, on newspapers and 
periodicals issued once a week or more frequently and sent to actual subsr:ribers from a knou:n office o/ 
7•ublication. 
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e

_

k

-

ly

_

.

_

I Semi-we�:Lfri-weekly

-

1 \\'eckly newspapers (o!1e copy onl1) !lent Jiy the publl!:lher to actual s11 h:-1criber� 
within the county where printed n11d puhlishcd . . . . . . . . . . . . . . . . .  , . • . . . . • . • . . . .  

Newi:papers and periodic11ls cAch-
Not exceeding 4 ounces 1n wt·ight, sent to i:tny pRrt of the United States . . . . . . . . . . 
Exceeding 4 ounces and not exceerling tie ounc.-s . .  ;, . . . . . . . . • . . . . • . . . • . • . . • . . • .  
Exceeding ts ounces and not exceedi11g 1 2  ounc1•s . • . • • • . • • • • • • . • • • • • • • • • . • • • • •  , 
Exceeding 12 ounces and not excettdiug 16 ounces . . . . . . . . . . . . . . . . . . . . . .. . . . . . . 

Centi. 
Fr�e. 

5 1 11 15  20 I 

Centi. 

1 0  
20 
;JO 
40 

I� 
30 
45 
60 

Six timP.s a Daily . 
Wet!k, 

Cent.. Centi. 

30 I 35 
60 70 
llO I I 05 

I 20 I 40 

SECTION 36.-Quarterly rates ef postage, when paid quarterly or yearly in adranre, on newspapers and 
periodicals issued less frequerttly than once a week and sent to actual subscribers from a known �ce ef 
publication. 

---------------- - - - - · - - - --------- ------ - · ·--------
I 

New�papers, mag�zine111 and oth er pPriodical p�1hlicati'?ns each-

1· Not exceeding 4 ounces in weight, sent to any part ot the U 1.1tt:d States . . . . . . . . . . . . .  , . . . . . . . . . . . . . . . . . . . . . . . .  . 
Exceeding 4 ounces and not exceeding t:s ounces . . . . . . . . . . . . . . . . . . . . . . . . . . . • . . . . . . . . . . . . . . . . . . . . . . . . . • . . . . . . . .  
Exceeding ts ou nces and not t!Xce�ding 12 ouuces . . . . • • . . . . . . . . .  , . . . . . . . . . . . . • . . . . . . . . . . . . . • . • . . . . . . . • . . . .  \ 

Pemi-
monthly. 

Ceuts. 
6 

1 2  
1 8  

!llonthly. I Quarterly. I-C�nfB. C.nh. 
3 I 
6 2 
9 3 

Religious, educat ional, and. agricultural newspapers of small size, issued less frequently than once a week, 11Jay be s•mt 
in packagei; to one address at the r .. te of one cent for each package not exceeding four ounces in weight, and an additional 
charge of one cent is piade for each additional four ounces or lractiun thereof, the postage to be paid quarterly or yearly in 
advance. 

NtwMltolera may pay the postage on their packages of new�papers and periodicals as received, at the same rates that actual 
subi;cribers thereto pay quarterly in advance. 

Publications issued without disclosing the office of publication, or containing a fictitious statement thereof, must not be 
forwarded by postmasters unless prepaid at the mailing office at the rates of transient printed matter. 



I N D E X .  

(THI: l!GURBS REHR TO THE SECTIONS OF THE LAW.) 

Section. 
Accounts of branch offices . • • • • • • • • • • • • . • • • • • • • • • • 14  

letter carriers • • • • • • • • • • • • . • • • • • • • • • • •  

Ad \"ertising dead letters • • • • • • • • • • . • • • . • • • • • • • • • • •  

Affidavit to be made b y  publishers . . . . . .  . • • . • • • • • •  

Appointment of postmas�rs • • • • • • • • • • • • • • • • • . • • • •  

Bilis o f  subscription may b e  enclosed • • • • . • • • • • . • • • •  

Bond of letter carriers • • • • • • • • • • • . • • • • • • • • • . . • • • • •  

Box rents • • • • . • • • • . . • • . . • . • . • • • • • . • • • • . • • • • . • • • •  

Branch office& • • • • • • . • • • • • • • • • • . . • • • • . • • • • • . • • • • • •  

accounts tu b e  kept aeparately • • . • • • • •  

Cl11BSification o f  mail matter • • • • • . . • • • • . • • • • . • • • • •  

Carriers not to charge extra fo r  deli very • • • • • . . • • • • •  

Compensation fo r  extra labor • • • • • • • • • • • • . • • . • • • • • •  

Congressional docu111ents . • • • • • • . . • . . . . . • • • • . . • • • • •  

Contents o f  valuable dead letters, disposal of. . • • • • .  

Correspondence i n  writing . • • • • • • • • • . • • • . • • . . • • • • •  

Deu.tl letters . . • • • • . . • • • • • . . • • • . • • . . . • • • . . . . . • • • • •  

advertising of. • • • • • . • • . • . • • • • . • • • • . • • •  

disposal of con ten t s  of valuable • • • • . • • •  

foreign • • • • • • • • • • • . • • • . . • . . . • • . . • • • • •  

postage on . . • • • . . • • • • . .. . • • • • . . • • • • • • •  

valuable, to be registered . • • • . . . . . . • • • •  

Delivery by route agents . . • • . • • • • . . • • • • . . • • • • . • • • •  

o f  letters by c'irriers to t>e frt'quent . • . . • • . •  

of packets, &c . . • • • • • • • • . • . • • • • • . . • • . • • • •  

o f  records to successor . . . . . . • • • • . . • . . • • • • •  

Department not liable fo r  losses . • • . . . • . . . • • . . • • • • •  

Disposal o f  contents o f  valuable dead letters . • • • . • • •  

of non-delivered printed matter • • • • . • • • • •  

D i  vision o f  ma.ii matter into classes . • • • . • • • • • . • • • . .  

Documents, congressional . • • • • • . • • . • • • • . . • • • . • • • • •  

Domestic letters . • • • • • . . • . • . • • • • • . . • • • • . . . . . . •  · • • • •  

prepayment o n  . • • • • • . • . • • • • • . • • • • •  
· 

Double charge for matter not prepaid . • • • • . • • • • • • • •  

o n  ship and steam boat letters . • • • • • • •  

Drop letters . • • • • . . • • • • . . . . . • • • • • • . . . • • • • . • • • . • • • •  

EmplO) cs, oath to b e  taken b y  . • • • . . . • • . • • • • . • • • • •  

Emoluments, quarterly returns of . • • • • . . • . • • . . • • • •  

sworn statement of. • • . • • . • . • • • . • • • • •  

Endor;;ements upon franked letters • • • • • • • • • • • . • • • •  

Expenses o f  letter carriers to b e  kept separatdy • • . . •  

Extra labor, compensation for . • • • . . . • . • • • . . . • . . • • •  

Fees for registry . • • . . • • • . . . . • • . • . • • • • . . . • . . • . . • • • •  

Foreign de.•<l letters . • • • • . • • • • . . • . • • • • • . . • • • • . • • • •  

languages, publication o f  lists o f  letters i n  . . •  

F'orm of oath . • • • • . . . • • . • • . • • • • • . • • • • . • • • • . . • • • • •  

!<'or warding -letters . • . • • . • . . . . . . • • . . . • • • . • . • . • • • • •  

:Franking privilege • • • • • .  _ • • • • • • • • . • • . . • • • • • • • • • • •  

!<'rec <:ir.:ulation fo r  newspapers within the county . .  

14  
7 

u 
1 

37 
1 1  

3 
13 
1 4  

20 
23 

6 
42 

8 
24 

7 
7 
8 

10 
29 

8 
38 
12  
15 

4 
32 

8 
9 

19 
42 

22 

17 
26 
31 
23 

2 
6 
6 

42 

1 4  

5 
32 
10 
7 
2 

30 
42 
35 

Section. 
Frequent delivery by carriers . . . . . . . . . . . . . . . . . . . .  12 
Interchange of newspapers . • • • • • • • • . • • • • •  _ _  • • • • _ .  

Letter carriers, bond o r .  • • • • • • • • • • • • • • • • • • •. • • . • • •  

how paid • • • • • • . • • • • • . • • • • • • • • • • •  

not to charge extra . • • • • • • • • • • • • • • •  

pay of • • • • • • • • • • • • • • • • • • • • • • • • • • •  

separate accounts to be kept • • • • • • • •  

Letters for soldiers, sailors, and marines • • • • • . • • • • •  

non-delivered, lists of, to be posted or pub-
lished • • •  : • • • . • • . • • • • • • • . • • • • • • • • •  

to he forwarded • • • • • • • • • . • • • • • • • • • . • • • • •  

weight of single rate . • • • • • • • • • • • • • • • • • • • • •  

when they may be returned t-0 writers . • • • • •  

Lim ited weight of packages . • • • • • • • • • • • • • • • . • • • • •  

Lists of non-delivered letters to be posted or pub· 
lished . • • • • • • • • . • • • • • • • • • . . . • • • . • • • • • • • • • • •  

Mailable matter • • • • • . . . • • • • • • • • • • • • . • . . • • • . • • . •  

Mail matter, wrapper1> of • • • . . . . • • • • • • • • • • • • • • •  _ _  

Marines' letters • • • • • • . • • • • • • • • • • • • • • • • • • • • • • • • •  

Maximum weli;ht of letters, single rate • • • • • • • • • • • •  

packages . • • . • • • • • • • • • • • • • • • •  

printed matter, single rate • . • • •  

Moneys received, record of . • • • • . • • • . • • • • • • • • • . • • •  

Newspapers, free within the county • . • • • • • • • • • . • • •  

interchnnge of . • • • • • • • • • • • . • • . . • • • • •  

postage on . • • • • • • • • • . • • . • • • • • • •
.

. • . . •  

unlawfully sent . • • • . • • • • • • • . • • • . . • • •  

Non-delivered printed matter • • • • • • . • • • • • . • • • • .  - ·  

letters, lists of, to be posted or pub· 
lished • • • • • • • • • • • • . • • • • • • • • • • •  

Notice to publishers • • • • • • • • • • • • . • • • • . • • • • • • .. • • •  

Oath o f  office • • • • • • • • • . . • • • • • • • • . . • • . . • • • . • • • • •  

Official indorsemen ts • • • • • • • • . • • • • • • • • • • • . • • • • • • •  

Packuges o f  seeds • • • • • • • • • • • . • • . • • . • • • • • • • • • • • • •  

weight of, limited • • • • . • • • • • • • • • • • . • • • • •  

Packets, delivery of. • • • • • • . • • . • . . • • • • . . • • . • • • • • •  

Pay of ldter carriers • • • . . • . . • • • • • • • • • • • • • • • • • • •  _ 

Payment for publication of lists of unclnimed letters. 
Periodicals, postage on • • • • • • • . • • • • • • • • . • • • • • • • . •  

P.,rj ury, and penalties thereof • • • • • . . • • • • • • • • . • • • •  

Penalty for false indorsements . • . • • . • • . • . • • • • • • • • •  

not taking oath • • . . • • • • • • • • . . • • • • • • • •  

perjury • • • • • • • • • • • • • • • • • . . • . • •  _ . • • _ .  

pu\Jlishers i n  certain case; . . . • • • . . • • • • •  

Postage on dead letters • • • • • • • • • • . • • • • • • • • • • • •  _ _  • 

transient matter • • • . . . . • • . • • • • • • • • • • • •  

drop letters • • • • • . • • . . • • • • • • • • • • • • • • • •  

matter of second class . . • • • • • • • • • • • • • • •  

periodicals • •  _ • . • • • . • • . • . • • • • . • • • . . . . •  

43 
1 1  
14  
23 
1 1  
14 

27 

7 
30 
2 1  
28 
28 

7 
17 
39 
2 7  

2 1  
1 6  
33 

4 
35 
43 
35 
u 

9 

7 
9 
2 

42 
42 
1 6  
1 5  

1 1 , 1 4  

7 
36 

6 
42 

2 
6 

4 1  

2 9  
34, 
23 
35 
36 



Section. 
Postages to be paid before-1eli very • • • • • • • • • • • • • • • •  

Posting ?f lists of non-delil'ered letters • _ • • • • •  _ . _ .  _ 

Postmasters, appointment of _ _ _ _ • • • • • • •  _ _  - - - _ _ _ _  • 

oath to be taken by • _ .  _ • • •  _ .  _ _ • • • . • •  

may remove wrappers . - - - - - - - - - - - - 

sball not retain more than salary_ • • •  _ _  

to make returns _ .  _ .  _ _  • • •  _ • • .  _ _ _ • • •  _ 

Prepayment by stamps required _ • •  _ _  • •  _ _ _ • _ _  • • • •  _ 

upon packages deli vered by carri"8 • • • • 

Printed matter, maximum weight of, single rate _ • • •  

not called for . • •  _ • •  _ • • •  _ _ • • •  _ _ _ _  _ 

prepayment on transient . _  • • •  __ • •  _ .  
Publication i n  foreign languages • • •  . \  • •  _ _ _ _ _ • • .  _ _ _  • 

of lists of non-delivered letters . _ .  _ _ _ _  • •  

quarterly payment on _ _ _ _ _ _ _ _ _ _ _ _ _  - - - -

Publishers' affidavit i n  certain caaes . • • .  - - - - - - - - - - - 

inM:rehlwge"'ll!(.�en • •  - - - . • • • • • . . • • •• • •  

uuw �clDile bills of snb11Cription • • • • • • • •  

may print adJrc&l, & c  . • • • . .  · - - · - ·  - - - - - ·  

notice to • • • • • .  - - · ·  . • • •  - - - - - -- - - - ·  . • • •  

penalty i n  certain cases . _ • . • • • .  _ • • • .  _ _  • •  

t o  make affidavit . • • • • • • • • •  - - - ·  . • • . . • • .  

Quarterly payments on certain publications . • • • • . . • • •  

returns of emoluments _ _ _ _  . • • • • • . . •• • • • .  

Rates o f  postage on domestic letters . • • •  _ . . • • • • . • • • •  

drop letters • • • .  _ - · - - • • • • • • • • • .  

Receipts for registered letters . • • . . . • • • . . _ _ _  . . . •  _ .  _ . 

Receiving boxes . • • • • . . • • • • . •  _ _ _  . • • • • . • • •  _ .  _ . _ • • • •  

accoun!s for, t o  b e  kept separately _ _ 

Record of 8tamps suld and moneys received . • • . . . • • •  

3 
7 
1 
2 

40 
6 
5 

17'  2 2  
1 5  
3 3  

9 
1 7  

7 
7 

1 8  

4 1  
43 
37 
2 i  

9 
4 1  

4 1  
1 8  

6 
2 2  
23 
32 
13 
14 

4 

1 6  
Sectll\n . 

Record8 to oo delivered to succe�l!Or •• . . • • • •  • • • •  • • • •  ,: 

Regi�tration of valuable dead letters . . . . . . . . . . . . . . . .  8 
letters not dc,1d . _ . .  •• • . • • • • 3 2  

Returus o f  emoluments · - - - - - · - - - · · · · - · · · · · - · · . . . .  6 
Return df·1-rs to writers . • • .  · - - - - - - ·  • • • •  · - - · . . . .  28 

Route agents, delivery by • • • .  · · - ·  • • . .  · - · · · . . . . . . . .  38 
Sailors' letters . • . • • • •  _ . _  • • . • •  _ _  . . • • • • • . • • • • • .  . • . •  27 
Salary of branch officers . . • .  · - - - - · - · · - - - - • • • .  · - - - - ·  1 3  
S"Je o f  stamps at branch offices . • • .  · · - - · ·  . • • • • .  · · - ·  1 3  
Seeds, packag"s o L  • . •  · - - - · - - - - - - ·  · - - - - - • • • .  - - - - · ·  42 
Ship letters . • • • . .  · - - ·  . . . . • • • .  - - - · · · - ·  . • • • . . • .  - - - - 3 l  
Soldiers' letten; . . •  � · - - ·  • • • •  - - - ·  - - - ·  · · · - - ·  . • • •  · · - ·  2 7  

Stamps, prepayment by, upon mail matter.  • • • • .  - - - - 1 7  
sold a t  branch offices • • • • . • • •  _ _ _  . _ • •  _ . • . • • . 1 3  
record of · · - - - ·  • • • • • • • .  · · - - • • • • • • • .  · - - - - ·  4 

Standard weight of letters, &c . . . .  .,. •• · - - - - - · - - ·  • • • •  2 1  
Statet1'ent"of emolumentis . • • • • •• . • • • •  · · · · - ·  • • • • • •  6 
Stearubell;t· lettt:rs _ • • • • • • • • • • • • • . •• • • • . • -. . .  • • • • • .  st 
tiubscription bills ruay be enclosed in newspapers . . . .  37 
Sworn statement of emoluments . • • . • • • • . . • • •  - - - - - - 6 
Tr>l.nsien t matter, postage on • . • _ _ _ _  • •  _ _ _ _ _ _ _ _  . . • • 

prepayment on required . _ _ _  • . • • •  

Unpaid matter to be charged double • . .  _ _ _  • _ . . . . •  _ _  

Valuable dead letters to b e  registered . . . . • . • • • . • . • •  

registration of. _ _  • • . • •  _ • •  _ _ _  • 

Weight of franked packages limited. _ • • •  _ . . .  _· _ _  . • •  
packages by mail li�d • . . • .  _ _ _ _ _ _  - - - -

3 4  
1 7  
2 6  

8 
3 2  
4 2  
1 6  

matter in �econd chss . • •  _ . . .  _ • _ .  _ _ _  • • . • 35 
Wrappers of mail matter • • • • • . • • • • • . • • • • . • • • .  - · · ·  39 , 40 



A N  A C T  
TO 

ESTABLISH SAT.ARIES FOR PO�TMASTERS, AND FOR OTHER P U H POSES, 
A PPROVED J ULY L 1 864 .  

[ Prnuc-No. IGll. ] 

AN ACT to establish '1tlari<'., for pnstmas!<'r>', and for otlH•r 

pnrpuses. 

He it enacted by the Senate and Huuse nf /11:prcsflltatircs of 
the United States of A merica ;,. Co>1gress asse111hled, That the 
annual comp<>nsatiun of postmasters shall he at a fixed salary, 
in lieu of com m iss ions, tu be d iY ided into fh·c cla%es, cxdu
sirn of the postnrnster uf the 1·ity of New York. Pustnmstcrs 
of the first dass shall receirn not more than fc,ur thonsan<l 
dollars nor less than three thousand dollars : pustmastPrs of 
the second class shall rccPiYc less than three thousan<l dollars 
and not less than two thousand dollars ; postmasters of t h<' 
third cla.>s shall rcreiYc 1<'8' than two thousand dollars nnd 
not less than oue t housand dollars ; po.>tmasters of th<· fourth 
elass shall reeei"" less thau one thousand dollars and not le" 
than one hundred dollars ; post m asters of the f ifth class .<hall 
receive less than one hundred cJollars. The rn111peusation uf 
the post master of _New York s.Lal l be six thonsan_d dollars p<·r 
anuun. to take etlect on the first  day ot J u l�-, e 1gh1<>eu hun
dred a�d sixty-four ; and the co111pcusatiou of pust111asl<•rs or 
the scnral classes aforesaid sl1a!l be t·stablishe<l Ly tJu,. Post
master General urnkr the rules hereinafter pro,·ided. \\' hen
ever the compcusat ion of po�tmastcrs of the several offic<'s, 
(except the oftice of New York, ) for the two cons�cntivc years 
next precedin g the first day uf J uly, eighteen h umlred aml 
sixty-four, shall ha Ye a111onntcd to an average . annual su111 
not less thun three thousand dollars, such offices shall ht· 
assigned to the fit-.;t class ; whencYer it shall haYe a111ounted 
to less than three thousand dollars, but not less than two 
thousand dollars, such otlices shall be ass ignetl to the serund 
class ; wlienever it shall haYc amoun ted to less than two thou
sand dollars, hut not less than one tbousand dollars, such offices 
shall be assigned to the third clas s ;  w henernr it shall haYC 
amounted to less than one thousand dollars, but not less than 
one hundred dollars, snch oftices shall Le assigned to the 
fourth class ; and w hcneYer it  shall ham amounted to less 
than one hundred dollars, snch offices shall be assigned to the 
fifth class. To oftices of the first, second, and third classes, 
shall be seYerally assigned salaries, in eYen hnndrecls of dol
lars, as nearly as practicable in amom;it the same as, but not. 
exceeding, the aYernge compensat ion ot the postmasters thereot 
for the two years next preceding ; and. to ?ffices of the f?urth 
class shall be assigned severally salaries, m even tens ol dol
la"rs, as nearly as practicable in am?unt the same as, but not 
exceeding, such average compensahon for the two years next 
preceding ; and to offices of the fifth class shall be �e\'Cral�y 
i.ssigned salaries, in eYen dollars, as _nearly as prachcable m 
amount tbe same as, but nut exceedmg, such average com
pensation for the two years next preceding. 'Vhcrcver returns 
showing the average of annual compensation of post�nasters 
for the two years next preceding the first clay of July, eighteen 
hundred and sixty-four, shall not have been receind at the Post 
Office Department at the time of adjustment, the same mar be 
estimated by the Postmaster General tor the purpose of adj ust· 
ing the s1il11rics of postmastern herein provided for. And it 
shall be the duty of the Auditor of the Treasury for the Post 
Office Department to, obtain from postmasters their �uartcrly 
accounts, \\'ith the vouchers necessary to a correct adjustment 
thereof, and to report to the Postmnster General 1111 failures of 
postmasters to render such returns within a proper period 
after the close of each quarter. 

8EC. J .  The basis on which �alaries w i l l  ht"' a<ljnstcd is the 
aggregate compensat ion of po.-;t mastl'rs as Jerivrd from t·om
missious, box-reuts, ur other sources. Tints, 1111tl(_•r the first 
adj ustment, the salaril's wi l l  hf" n1adl' t'•ptal,  as nearl.Y as nmy 
be, to the compr·nsation IH:retoforr rerein·U. 

SEL 2. A 11r/ he it fu rther et1llctrd, That the l'ost11 1astl'r 
General  shall n.�,·icw onte in t w 1 •  year�, and

. 
iu special ea�es, 

upon sat isfadory n·pn�:-;L·1�tatiot1, as mnl'h yttt.·1
.
1l'r as hP n�ay 

<leem cxpctl il'nt, anti rcac!Jnst, un the basis ot the p reced ing 
scc:tion, thP sa lary a�sig1u•d by h i m  tu au): uttite ; _ but �ny 
rhano-f" ma<h· in snrh salary shall nut take ettect until the tirst 
clay ;;f t l ie rptart<·r iwxt .r�llowinq srn:h orLll'r, aud. all 01:d.er:-o 
Hmtlc assign ing o�· e

.
l iangmg !-:inlanc� .

shall bl' BH�tle.m w.nt 1ng 
and reconlcd in h i s  .Junnml, and nut iticcl to th<· Auditor tor th<' 
l'ost Otliee Dqmrt11 1cnt . 

8E( '. "2. This s<·l·t ion eo11templates in t n·asing :o;alaries of post· 

1 1 1asters in pruporliun to the increase of the i r business; als o. a 
rednl'tion of 1"alnrics wbc·re t 1ll're is a dim in ut ion of the business. 

SE<". 3 . .111d he it further e1111cted, That salaril's of tl1e first. 
second and thin! classes sl1a l l Le adjusted to take effect on 
the fi r;t day of July, eighteen hundred ata� sixty-four, aml of 
the fourth anti fitih t·lasscs at the same tm1e, or at the com-
1nenremcut of a •1nartcr as early as p ractic11L le tl1ereafter. 

SEC. 3. l'ost111astcrs at offices of the first, secoml, a11<l th i rd 
dasscs will  be specially notifi<'d, before S<'pll•ml!l"r :111, of the 
salaries allowed them, respectin·ly, from July I .  

Those o f  the fomtb and fifth classes w i l l  H'l"l'i1·e cummi:;
s ions, llS hcrctofor<', and rentll'I' aetonuts accordingly, for th<' 
11uarter ending Scpteu1 1Jer 311. 1 864. Thei r salaries w ili begin 
October I .  

SEC. 4 . . 1 1ul he i t  fu rther t 1111ctcd, Tim!, at oftkes which. 
have not Leen established for two years prior tu the first day 
of Jnly, eighteen h nutlred anti sixty-four, the s1t!ary ma;v bl.' 
aujusted upon a satisfactory re.tum by. th� po�tmaster ot the 
receipts, expendi tures, t�ntl bnS1ness ol lns ?fficc : P:orided, 
That fifty per ecntnm ot the gross rc\·enue ol such office shall 
be, i n  all  rnses, the largest amount allowed to such post1�1aster,; 
for their salaries, respccti 1·ely, except i n  cases wheH· 1 t  shall 
be a separntiug or <l istrihntiug officC', 11s provided for in the 
six th section of this aet. 

SE<.:. 5. And he it fnrtlwr c11acterl, That 11t the post office of 
New York and offices of the first antl second classes, th<' 
Postmaster General shall allow to the postmaster a j nst and 
reasonable sum for the n'ecesrnry cost,•in whole or iu part , of 
rrnt, fuel, li"Lts, and clerks, to be ntljustcd upon a 'atisfactory 
exhibit of the fads. And at offices of the third, fourth, and 
fifth classes, such expenses shal l he paid hy the postmaster, 
except as in the sixth sel"tion prO\'.idecl ; i t  being i 1'.teudc<l that 
such allow ances shall be made 1 11 acconlanec with <'Xi, tiug 
u�ages. 

SEC. 5. The forms of '1CCOnn t' \\· i l l  be great ly s impl ifictl, 
and so mnch labor dispensed with, tL .. t the allo1rnnecs for 
clerks under this section w il l  be graduated helow the pr<·.wnt 
amount ; and postmasters "·ill report what reduct ions, i n  this  
respect, may be ma<le. Only uupnid letrcro w il l  eutN into the 

accoants. 



New forms '' i l l  bt" fnruishf'tl us �O'.•B as they can b(' pn�
par('<l, with instrnctinrn; as to tl1e

.
ir us�. 

SEc. l;, .411d be it jitrtlicr <·1111l'tcd, Thut the l'<"tu111st<·r 
Genernl rnny dcsiguatc certain com· ... 1 ient offices, nt the inter
section of mail rontes, as distrihntiug oftkcs, and c·crtain others 
as separnting- offices ; and whcr\' nny such office is of the third, 
fonrth, or filth class of the post oftic1·s, he muy mnke n renson
nblc• nllowaucc to snch postmnster for the nN·esrnry cost, in 
whole or in part, of cl1·rienl services R-rising from sneh dntic·s. 

SEC. 6. l listrilmtiug an<l separnt ini:r offit·c·s w i ll he' <ksig

uated by the Postmaster C:ern·rnl, nm! the allownnee for extra 
serviee fixc'<l ns the exigencies of thr 'crYic·r may rcqnire. 

::iEl'. i . . 1 1111 lie it fu rther nwrted, Thnt all  po,tag"s and 
box rents at post oftiecs. m11l all other rrreipts allll en1oln
ments at. a post office, shall Le rcc·1·ivcd anti accunntcd for as 
a part of the postal rcYeuncs : ant! any part thereof which the 
postmn•ter ought t o  have collcctc•d lmt has nrglrctl'll t o  eol
lect shall be ch1�rgetl against him in his 1wronnt, ancl he shall 
be liable therefor i n  tht> same manner as if  the same had been 
c·-0lleete.tl : awl h .. shall rel't> iVP uo fops or per<ptisitt>.-; Lc,·on•l 
his s1dnry. 

" 

SEC i. I "udcr the law of )fon:h :I, 1 1'.:'6:3, box rruts in all 
post oftkes must Le paid for nt ll•ast oue quart<·r in achauee. 
Receipts and emoluments from tliis aU<l all utl1er sonrees arc 
hereafter to Le accuunte•l for as a part of tlie postal rrn·nues, 
nnd forms of accounts w i11 Le prescii uetl n1Tordiugly. 

8El.'. 8. A nd be it further enacted, Thnt tlw u11ifuru1 rnte of 
l'uited States postage, wi thout rcli.•reuce to t!istirnel', upon 
letters and other mailable matter addressed to or reteiYe<l fro111 
foreign countries, when fonrnrded from or rcccivc'd in the 
United i::ltntes by steamships or other Ye"els rc·gulnrly <'n1-
ployed i n  tue transportation of the mnils, shall Le as follows, 
viz : ten rents per single rate. of half au u1111ee or nuder. on 
letters ; two cents each on newspapers ; nml the estltblishe<l 
<lomestir rntes on pamphlets, periodicals, and other articles of 
printed matter ; w h i ch postage suall  Le prq1aid on m utter 
sent, arnl collected on mntter receiYcd : Prorided, ulu:ays, 
That these rntes shall not apply to letters or other mailable 
matter, addressed to or received from any foreign place or 
country, to nncl from which different rates of postage haYe 
been or shall be established by interuation11l postal convent i on 
or m-raugement already eoncludetl or hereafter to be macle. 

�EC. tl estaLlishes uniform rates of United States postage, 
without regard to distance, upon nil letters. &c., addressed to 
for<·ign conn tries w i t h  which postal treaties or. arrnugemcuts 
have not been couclnded. Heretofore the United States post
age 011 letters addressed to snch conntrics has vt1ried i n  
amount, accord ing t o  distance ; ten cents the siugle rnte 
Laving bceu charged for distances not exceediug)l,500 m iles, 
and twenty cents the single rnte for any distance over 2,500 
m iles ; but in fntnre the United Stntes postage is to he levied 
and collected at the office of mailing or delivery, at u11ifor111 
rates, as follow s :  

Ten cents per single rnle o f  Lulf ounce, o n  letters. 
Two cents each on newspiipers ; and the established domestic 

rates on pamphlets, pPriodical�, and other kinds of printed 
matter. 

TLe�c' rates <lo not, of course, apply to the corrcspondP.uce 
exchanged with foreign countries nnder exi,tiug international 

po•tnl arrangements. 

SE(;. !I. A 11d be it further enacted, That the l'ustnrn;te1' 
General is autl1orized to sell. or c11use to Le sold to imlividtmls, 
l'Orpornt ions, and lrnsiness firms, post.age stamps, in <ptantities 
of not less than one hundred dollars i n  ,-nluc, 11t tL disconut 
nut exceed ing fiyc per centum from the face value of such 
stamps, 1md to sell, or canse to be sohl, stamped envelopes, 
i n  packages containing not less than firn lmudred envelopes, 
at a discount not exc('eding fi.ye per ceutum from the current 
prices tl1ereof w hen sold in less quantities. 

2 
i;EI'. \l. This Sfdion is �l'('l' ially designed to encourage 

pnrties t o  purchase postage stamps and stamped envelopes n.s 
art icles of trn1le, to be resol.l, au«t thus relieve post offices ot 
the labor connected w ith making sales in snmll quantities. 

l'ostmnsters w i ll acC"ordiugly sell postnge stamps i n  qnan
titic•s not less t11an one hundred dol11us i n  value. and stamped 
c·m·elopes in packt1ges containing not less than five hundred 
1:nnlopes, at n cl isconut of five per cent. from th� face value 
of stamps ano.1 fron1 tl1c current prices of envel•>pes, including 
tl1e stamps. 

Ju order to obtain c·reclit  for the <liscouut thus allowe<l, a 
voucl1er must  be: procnred in each case, signecl by the pur
chnRer 11u1l the postmaster, show ing the original value of the 
stamps ullll em·elopcs of each denomination, the amount. 
Lleclucted, and the nctnul amount paicl for them. 

Postmasters will report monthly to the Thircl Assistant 
Postrnasll'r Ge11ernl the amount of such sales. 

SEc;. IO. And be it fu rther c1111cted, That the twent.y-eigbtlt 
section of the act entitled ' ' An act to amend the laws relating 
to the Post Office Departmeut, " apprornd March three, eigh
teen hundred and six ty-three, be, and the siime i s  hereby, 
amended by the addition of the following cluuse, namely � 
And when any letter bMring a request for i ts return to the 
writer, in case of its non-delivery, shall have been so returned 
to the office at w h ich it was originally mailed, then, and i n  
that case, i t  sh11ll b e  obligatory upon the person t o  w ho m  such 
letter has been returned t o  receiYe the sumc, and t o  pay there
for the postage specified by this section ; and in default of said 
writer to rcceirn and pny for the letter so returned, he shall be 
subject to a penalty of ten dol lars, to be recovered in ally court 
of competent jurisdiction. 

SEC. J O. The law of March :-!, 1863, here referred to, i s  one 
of gre1lt i mportance, as it ena'liles writers of letters w h ich may 
remain unclai med to receive them back again w i thout going 
through the dead letter office. ParticultLr attention is called 
tu the instructions published on this subject in July, 1860, 
May, 186 1 ,  and with section 28 of act of March 3, 186:3. 

The present luw imposes a penalty of ten dollars on any 
person who refuses to pny the postage on a letter returned to 
him at Lis own request, and postmasters are d irected to enforce 
this provision against all persons who may persist i n  such a 
refu�ul. 

SEC. 1 I .  A 11rl be it furt!ter enacted, That if  any person, not 
authorized by the Postmaster Geucml. shall set up or profess 
to keep any office, or any place of bnsiuess, hearing the sign, 
name, or title of post office, every such person shall forfeit 
1tnd pay the sum of fi,·e hu1Hlred doll�rs for every such offence. 

SEC. I\!. And he it furt!ter enacted, That if any person em
ployecl in any uf the departments oif the post office establish
ment shall unltl\vfully detain, delay, or open any letter, · 
packet, bag, or mail of letters w ith which he shall be in
trusted, or w h ich shall have come to his possession, nnd 
which are i n tended to be conveyed by post, or t o  be carried 
or delivered hy any mail carrier, mail  messenger, letter carrier, 
route agen t, or other persou employed in any of the depa,rt
meuts of the post office establishment of the United States, 
or to be forwarded or delivered through or from nny post 
office or brnucL post office established by authority of the 
Postmaster Genernl of the United States, if uuy such person 
sl1all secrete, embezzle, or destroy any letter or packet iu
trusted to such person as aforesaid, and which shall not con
tain uny security for or assurauce relating to money as here
inafter described, every such offender, being thereof dnly 
co11victe1l, slulll, for every such offence, be fined not less than 
three hundred dollars, or imprisoned not less thtm six mouths, 
or both, according to the circumstances and aggravations of 
the offence. And if any person employed n.s aforcsnid shall 
secrete, ember.zle, or destroy any letter, packet, bag, or mail 
of letters, w i t h  which he or she shall be iutrnsted, or which 
shall huve come to his or her possession, and are intended to 
be conveyed by post, or to be carried or delivered by any mail 
carrier, n111il messenger, letter carrier, route agent, or other 
person employed in any of the dt>partments of tbe post office 
establishment of the Uuit�d States, or to be fo1warded or 
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